MYHULOUITIAJIBHOE OBPA3SOBAHUE I'OPO/ HOSAIBPBCK

AIODMMUMHUAUCTPANLNUA
ITIOCTAHOBJIEHUE

23.08.2019 N°II-673

06 yTBepKAeHUM aAMMHUCTPATUBHOTO PErjiaMeHTa IMPexOoCTAB/IeHUS MYHUIUITATbHbIMU
00111€00pa30BaTe/IbHBIMU YUPEKAEHUSIMI MYHUIIUIIAIBHOTO 00pa3oBaHus roposa Hos6pbck
MyHUOMnaabHou ycayru «IIpemocraBienne nudopmanym 06 06pasoBaTe/IbHbIX IPOrpaMMax U
yueOHBIX IUIaHaX, padouNx MporpaMMax y4eOHbIX KypPCOB, IPeAMETOB, JUCIIMILIVH (MOYJIen),
Ka/IEHIAPHbBIX YUYeOHbIX rpadMKax B 3JIEKTPOHHOM BHUe»

C uenbio peasmsaiyu @DepepanbHoro 3akoHa ot 27.07.2010 N2 210-®3 «O6 opranmusauuu
MIPEeIOCTaBIEHMST TOCYJAPCTBEHHbIX Y MYHUIMIIAIbHBIX YCIYT», B COOTBETCTBMM C TIOCTAHOBJIEHMEM
Anvunanctpanuym ropona Hos6pbeka ot 07.02.2019 N2 [1-82 «O6 yrBepskmenuu [Topsimka pazpaboTku u
YTBEPXKIEHMS] ~ aAMUHUCTPATUBHBIX  DPErJIAMEHTOB  IPENOCTaBJIeHMS  MYHUIMIAIbHBIX  YCIIYT»,
PYKOBOJICTBYSICh Y CTaBOM MYHUIIMIIAJILHOTO 06pasoBaHusi ropop Hosiopbck, AnMuHucTpamusi ropopa
Hos16pbcka MOCTAaHOBJISI€ T:

1. VTBep,EU/ITb aJIMMHMCTpaTMBHbIﬁ perjaamMmeHT penoCTaBJIE€HMS MYHUIIUITIAJIbHBIMUA
00111e06pa30BaTeIbHbIMM  YUPEXKIEHUSIMU  MYHMUIMIIAIbHOTO  obpasoBaHusi ropon  Hosbpbek
MyHuImmnaabHon yoryru «IIpemocraBnenne mHpopManyy 06 06pa3oBaTeIbHBIX MPOrpaMMax U YUeOHBIX
IIaHax, pabouux IMporpamMmax y4eOGHbIX KypCOB, MPeIMeTOB, OMCHUMUILIMH (MOAYJel), KaleHoapHbIX
y4eOHbIX TpadMKax B 3JIEKTPOHHOM BUJI€» COTJIACHO MPWIOXKEHMIO K HACTOSIIIIEMY TTOCTAHOBJIEHUIO.

2. TlpusHaTb yTPaTUBLINMU CUITY:

1) mocraHoBienne ApmuuucTpaiuu ropoma Hos6pbcka ot 11.05.2018 N I11-462 «O6
YTBEPKIEHUN aIMMHUCTPATUBHOTO perjiaMmeHTa MIpeaoCTaBJIEHNS MYHUIUTIATbHBIMA
00111e06pa30BaTeIbHbIMM  YUPEKIEHUSIMY ~ MYHUIMIAAbHOTO  obpasoBanms  ropon  HosiGpbek
MyHuImmnaabHon yoryru «IIpemocraBnenne mHpopManyy 06 06pa3oBaTeIbHBIX MPOrpaMMax U YUeOHBIX
IJlaHaX, pabouMx MporpaMmax y4eOHBbIX KypCOB, MPEIMETOB, OUCIUILIMH (MOAYJIeN), KaJleHIapHbIX
yueOHbIX rpaduKax B 3JIEKTPOHHOM BUIIE;

2) mocraHoBjeHMe AnvmuHucTpauyu ropojga Hosiopbcka ot 16.11.2018 N° I1-1207 «O
BHECEHMM W3MEHEHM B aIMMHUCTPATUBHBIM perjaMeHT  IpedoCTaBJeHUS MYHUIUITAIbHBIMU
06111e00pa30BaTeNbHbIMY  YUPEXKIEHUSIMM  MYHMIIMIIAJbHOTO  obpasoBaHusi ropon  Hosibpbck
MyHUIUIIAIbHOM yeiryru «I1pemocTaBienne nHopManyuy 06 06pa3oBaTe/IbHBIX MPOrpaMMax M YUeOHbIX
IJlaHaX, pabouMx MporpaMmax y4eOHbIX KypCOB, MPEIMETOB, OUCIUILIMH (MOAYJIeN), KaJleHIapHbIX
yueOHbIX rpadMKax B 3JIEKTPOHHOM BUIEe», YTBEPIKAEHHBIM MOCTAaHOBJIEHNEM AIMMHMUCTpAIMK TOopopda
Host6pbcka ot 11.05.2018 N° [1-462».

3. Vmpasnenuto genamu ApmuHuctpaiuyu ropoxa Hosiopbcka ([bsiuenko E.JI.) obGecrieunth



OIyOJIMKOBAHME HACTOSILEro ITIOCTAaHOBJIEHMS B TOPOACKOM OOIIECTBEHHO-TIOJIMTUYECKON Trasere
«CeBepHast BaxTa».

4. YrpaBjeHUIO SKOHOMMUYECKOTO Pa3BUTHUS M MHBECTUIMI AgMuHucTpaumu ropoga Hosi6pbcka
(IOnpameBoit E.B.) obecneunTth pasmellieHMe HACTOSIIIETO IMOCTAHOBJIEHMS Ha OGUIMAIBHOM CaiTe
Anvuunctpanmmu roposa Hosiopbcka B MHGOPMaLMOHHO-TEJIEKOMMYHUKALMOHHON ceTu « IHTepHeT».

5. KOHTpOJIb 3a MCIIOJIHEHMEM HaCTOAIIEero IOoCTaHOBJIEHNMS BO3JIOJKUTb HAa 3aMeCTUTeJIAd I'naBbI

AnMyHUCTpaLuMy,  KOOPAMHMPYIOIIErOo BOIPOChI B cdepe o06pa3oBaHMS M COIMAIbHON 3allUThI
HaceJeHusl.

I'maBa AaxMuUHMCTpaIMK ropoaa A.B. PomaHoB



N.JI. MibIHKOBCKast
34-58-47

CorJiacoBaHO: yIpaBJISIOLINIA JeamM

TepBbI 3aMeCcTUTe b ['1aBbl AIMUHUCTPALA

3amecTuTesb ['1aBbl A,HMI/IHI/ICTpaI.U/II/I
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Pacceinka: ynpasnenue genavu, [1Y, O VOPul, 1O, I'OIIl" «CeBepHast BaxTa»



[Tpunoskenue

YTBEP)KIEH
[IOCTaHOBJIEHEM

Anmunucrpaiuu ropoga Hosg6pbcka
ot 23.08.2019 N° I1-673

AJZMMHUCTPATUBHBIN PerJIaMeHT IPeJOCTaBIEHUSI MYHUIMIIATbHBIMU
00111€00pa30BaTe/IbHBIMU YUPEKAEHUSIMU MYHUIIUIIAIBHOTO 00pa3oBanus ropos Hosiopbck
MYHUIIMIIAJIbHOM yeayru «IIpemocraBienne nHdopmanyy 06 06pa3oBaTe/IbHbIX IIpOrpaMMax u
yueOHBIX IUIaHaX, pa0ounx MporpaMMax y4eOHbIX KypPCOB, IPEAMETOB, JUCIIMIUIVH (MOIYJIeN),
Ka/IeHIAPHBIX YUYeOHbIX rpadMKax B 3JIEKTPOHHOM BHUe»

I. O61IMe no10KeHus
1. IlpeameT pery/iMpoBaHMUsI aIMUHUCTPATHBHOIO perjiaMeHTa

1.1.  AgMMHMCTpPATUBHBIN perjiaMeHT IIPeIOCTaBIEHNST MYHUIIATIATIbHBIMU
00111e00pa30BaTEbHBIMY  YUPEKIEHUSIMM  MYHMIIMIIAJBHOTO  obpasoBanmsi  ropon  Hosibpbck
MyHUIIUITAIbHON yeayryu «[IpemocraBiienne mHbopmalyy 06 06pa3oBaTebHbIX MPOrpaMMax U yUeGHbIX
IJIaHax, pabouMx MmporpaMMax y4eOHbIX KYpCOB, IMPEAMETOB, AVCUMUIUIMH (MOIYyJeN), KaJleHIapHbIX
y4eOHbIX rpaduKax B 3JIEKTPOHHOM Buuae» (majsiee — agMUHUCTPATUBHbBIA pErJiaMeHT, MyHUIUIAIbHAasT
ycayra) paspaborad B cootBeTcTBUM ¢ DenepanbubiM 3akoHOM OT 27 mronst 2010 roma N° 210-d3 «O6
OopraHM3alyy IMpeaoCTaB/JeHNs] TOCYAAPCTBEHHBIX M MYHMIIMIAIbHBIX yCIyr» (mamee — DemepasbHbIi
3akoH N° 210-D3).

1.2. Tlpegmerom perympoBaHusl aJIMWHUCTPATUBHOTO perjaMeHTa SBJSIOTCS OTHOIIEHUS,
BO3HMKAIOIIIME B CBSI3U C NMPeNOCTaBIeHNEM MYHUIIUTIATbHON YCIYTH.

2. Kpyr 3asBuresein

1.3. 3agBuTenamMmu Ha IpeAOCTaBJIEHME MYHUIMITAIIbHON YCIYTU SIBISIOTCS (pu3ndeckue wWin
IopuadecKye auia (gaaee - 3asIBUTENN).

1.4. T1pu npegocTaBieHNM MYHULIIMIIAIBHOW YCJIYTU OT MMEHU 3asiBUTeJIel BIIpaBe BBICTYIATh UX
3aKOHHbIE TPEACTABUTEIN WIM UX TPEACTaBUTENM IO HOBEPEHHOCTM (Hajiee TakKe - 3asBUTENb),
BBITAHHOM ¥ OQOPMJIEHHOM B COOTBETCTBMM C TpakgaHCKMM 3aKOHOAATEbCTBOM Poccuiickoin
®denepanyn.

3. TpeboBaHus K NOPSAAKY MHGOPMUPOBAHMS O IPEAOCTABIEHMY MYHULIIMIIATBHOM YCITYTH

1.5. Tlonyuyenme umHbopMaImMu 3asBUTEIIMM IO BOIMPOCAM IMPENOCTaBIEHNUSI MYHUIMIIATbHON
YCIYTH, CBEIEHUI O XO/ie MpefNoCTaBJIeHN s YCIYTH, a TaKyKe CIIPaBOYHOM MH(pOpMAaIInM, OCYILIEeCTBIISIEeTCS:

- TpU JIMYHOM OOpaIlleHUM 3asBUTENISI HEMOCPEICTBEHHO K CIIENMaMCTaM MYHUIMITATIbHOTO
006111e06pa30BaTEbHOTO YUPEKAEHNSI MYHUIIUMIIAILHOTO oOpa3oBaHus ropon HosiopbCK, KOOpAMHAIINIO
IesTeTbHOCTY, KOTOPOT'O OCYIIECTBJISIET eapTaMeHT o6pa3oBanust AgmMuHucTpaiyy ropoaa Hos6pbcka
(masiee — MyHUIIMTIAJIbHOE OOI1IE06Pa30BaTEIbHOE YUPEKAEHME);

- C JCIIOJb30BaHMEM CpEACTB TeJeOHHOV CBSI3M TIpU OOpallleHMM B MYHUIMUIIATIbHOE
006111e06pa3oBaTeIbHOE YUPEXKIEHNE;

- myTeM oOOpailleHuss B TUCbMEHHOM (QopMe TIOUTOM B aApec MYHUIMIIAIbHOTO
00111e00pa30BaTeIbHOTO  YUPEXKAEHUS WM 10 afpecy 3JIEKTPOHHOM IMOYThI MYHMUIMIIAJIbHOIO
06111e00pa30BaTeIbHOTO YUPEsKIEHMS;
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- Ha CTeHJaX M/WIM C UCIIOb30BaHMEM CPECTB 3JIEKTPOHHOTO MHMOPMUPOBAHMS B ITOMEIEHUN
MYHUIIUIIAILHOTO 00111e06pa30BaTeIbHOTO YUPEKAEHNS;

- Ha odummaribHOM caiTe ApmMuHHUCTpanMu ropoga Hosioppcka B MHMOpPMAIMOHHO-
TeJIEKOMMYHMKAIIMOHHOM ceTn «VHTepHeT»: http:/www.admnoyabrsk.ru (manee - oduimagbHbI CalT
AMyHUCTpauymn ropoja Hosi6pbcka), Ha obuIaIbHOM canre MYHUIIMTIAJIBHOTO
006111€06pa30BaTEIbHOTO YUPEKIEHNS;

- B TOCYyAApCTBEHHON WHOOPMALMOHHON cucteMe «ENWHBIM TOpPTaJl TOCYJapCTBEHHBIX WU
MYHMIMIAIbHBIX  yoiyr  (pyHKumin)»  www.gosuslugi.ru (mamee - EnmusHblI mopran)  w/wim
«PervoHanpHbIN TMOPTaa TOCYJAPCTBEHHBIX M MYHMIMIAIbHBIX ycayr (pyHkumin) Smano-HeHenkoro
aBTOHOMHOTO OKpyra» www.pgu-yamal.ru (zasiee — PermoHa/IbHbIN TOPTA).

Ha Egunom noprasie 1 /v PernoHaabHOM MOpTaje pasMeliaeTcs: caeayoias nHGopMaims:

1) wcuepmbIBarOlIMii  TepedyeHb JTOKYMEHTOB, HEOOXOOMMBIX Uil TIPeJOCTaBJIeHMS
MYHUIIUTIAJBHOW yCJIYTH, TpeboBaHMS K O(QOpMJIEHMIO YKa3aHHBIX [TOKYMEHTOB, a TaKKe IlepeuyeHb
IOKYMEHTOB, KOTOpbIE 3asBUTEJIb BIIPAaBe MPECTAaBUTDb 110 COOCTBEHHOV MHULIMATHBE;

2) KpyT 3asiBUTEJIEN;

3) cpoK mpenocTaBIeHNs MYHUIIUITAIbHON YCITYTH;

4) pe3ysbTaThl MPEIOCTABICHNS MyHULIMIIAIbHOM YCJIYTH, TMOPSIOK MPENCTaBIeHMs] TOKYMEHTa,
SIBJISIIOIIIETOCSI Pe3yJ/IbTaTOM MpefoCTaBIeHN s MyHULIUIIATbHOM YCITYTH;

5) pasmep mu1aThl, B3MMaeMO¥ 3a IIPeJOCTaB/IeHNe MYHUIIMITIAIbHON YCIYTH;

6) McuepIbIBaIOLLIMIA TIepeueHb OCHOBAHUM JIJISl IPMOCTAHOBJIEHMST UM OTKa3a B MPeJOoCTaBIeHUN
MYHUIUTIAIBHOM YCITYTH;

7) o mpaBe 3asBUTeNSI HA AocyaeOHOe (BHecyneOHOe) oOsKaJloBaHME NEeNCTBUI (Oe3meiiCTBUS) U
peleHuii, MPUHSITHIX (OCYIIECTBIIIEMbBIX) B X0 MPeAOCTaBIeHNSI MyHUIIUTIAIbHOM YCITYTH;

8) dopmbl 3agBieHuii (YBeOOMJIEHMI, COOOIIEHMI), MCIOJb3yEeMble IIpU IPeJOCTaBIEHUN
MYHUIUTIAIBHOM YCITYTH.

HocTtyn K ykaszaHHOM MHGOpPMaLMM MPefoCTaB/seTcsl 3asiBUTEN0 OecruiaTHO, 6e3 BBITIOJIHEHUS
3asIBUTEJIEM KaKMUX-TMOO TpebOoBaHMIL, B TOM umciae 6e3 MCIOJb30BaHMSI MMPOrPAMMHOIO ObOecredyeHus,
YCTaHOBKAa KOTOPOT'O Ha TeXHMUYECKMEe CPe[CTBa 3asiBUTessl TpeOyeT 3aKkIoueHMs] JULEH3MOHHOTO MU
MHOTO COTJIAllIeHMsI C TIpaBo0bIIaIaTesieM ITPOrpaMMHOTO ObecIieueHsl, TpeayCMaTPUBAIOIIETO B3YIMaHMe
TIJIaThI, PETUCTPALIMIO UJIM aBTOPU3ALIMIO 3asIBUTEJISI WM TIPeIOCTaB/IeH e UM MIePCOHAIbHBIX TaHHbBIX.

1.6. Ilpu oTBeTax Ha TesjedOHHbIE 3BOHKM U OOpallleHNs 3asgBUTEJIEN JUUYHO B IPUEMHbIE Yachl
CIEelMaIMCT MYHMUIIUMIIAJIBHOTO  OOII[e00pa30oBaTe/IbHOTO YUupeXXAeHusT TMOAPOOHO U B  BEKJIMBOM
(koppekTHOV) ¢opmMe MHGOPMUPYIOT OOPATMBIIMXCS IO MHTEpecyrolmMM ux Bompocam. OTBer Ha
Tesle(OHHBIN 3BOHOK I0JKEH HaUMHAThCS ¢ MHGOpMaLy O HauMeHOBaHUM OpraHa, B KOTOPbIM MOCTYIINJ
3BOHOK, " (paMuInMy CIIelyaancTa, MPUHSBIIErO TeJleOHHBIN 3BOHOK.

[Ip HEBO3MOXXHOCTM CITeLMaJNCTa, TPUHSBIIETO 3BOHOK, CaMOCTOSITEJIbHO OTBETUTh Ha
ITOCTaBJIEHHbIE BOIIPOCHI OOPATUBIIIEMYCST JIMITY COOOIAeTCs TesieOHHbI HOMED, IO KOTOPOMY MOSKHO
MOJTYUUTh MHTEPEeCYIOIIYIO ero MHbopMaIuio.

YcTHOe MHGOpPMIMpPOBaHNEe OOPaTUBIIIETOCS JINIIA OCYIeCTBIIsIeTCs He 60s1ee 10 MUHYT.

B ciyuyae ecnu pisi MOATOTOBKM OTBeETa TpeOyeTCsl MPOAOJIKUTENIbHOE BpeMsl, CIelaIucT,
OCYIIECTBJISIIONINI YCTHOe MH(OpMMUpOBaHMe, TpeasiaraeT HampaBUTh OOpalleHue O IPemnoCTaBIEHUN
MMCbMEHHOM MHGOpPMalMKY IO BOIMPOCAM IMPeNOCTaBIeHUs MYHUIIMITAIbHOM YCIyrM JinOO HasHayaeT
Ipyroe yoo6Hoe [IJIs 3aMHTEePeCOBAHHOTO JIUIIA BPEMSI IJIs1 YCTHOTO MHGOPMUPOBAHMSL.

[TncbmeHHOe MHDOPMMUPOBaHYE O BOIIPOCaM TOPSIIKA MTPeIOCTaBAeHMUS] MyHUIIUTIATbHOM YCIIYTY
OCYIIIECTBJISIETCS IIPU TTOTYUYEeHUY OOpalleHs 3aMHTEePeCOBAHHOTO JIUIIA O MPeNOCTaBIeHUY MMCbMEHHOM
mHbopMaIMK 1O BOMPOCaM MPeIOCTaBIeHNsI MYHUIUTIATbHOM YCITYTH.

CrnenmaamMcTbl  MYHMIIMIIAJBHOTO  0011Ie00pa3oBaTeIbHOTO  YUPEXKAEHMs, YYaCTBYIOIIME B
OpraHu3alyy MpeaoCTaBJIeHs] MyHUIIUITATIbHOM YCIYTU, OTBETCTBEHHbIE 32 PaCCMOTpeHMe obpalleHus,
obecreunBarOT OOBEKTUMBHOE, BCECTOPOHHEE ¥ CBOEBpPEMEHHOEe pPacCMOTpeHue oOpaleHusl, TOTOBSIT
MCbMEHHBIV OTBET MO CYIIECTBY IMOCTaBJIE€HHbBIX BOITPOCOB.

PaccmoTpenne mycbMeHHBIX OOpallleHMil OCyIecTBsgeTcss B TeueHue 30 OHEN C MOMEHTa UX
peructpauuu B mopsigke, ycraHoBieHHOM DepmepanbHbiM 3akoHOM oT 02 mas 2006 roma N° 59-D3



http://www.admnoyabrsk.ru/
http://www.gosuslugi.ru/
http://www.pgu-yamal.ru/

«O mopsimke paccMoTpeHust obpaieHuit rpaskgaH Poccuiickonn @Depeparmu», MyTeM HaIpaBJIeHUS
OTBETOB ITOYTOBBIM OTIIPaBJIEHMEM WX B (POpMe 3JIEKTPOHHOI'O COOOIIEHMS IO aApecy 3JIEKTPOHHON
MTOYTHI JINOO uepe3 Emyiubiii mopraa u/mim PernoHanbHbIM IOPTajl, C MOMEHTA peau3aliuy TEXHUIECKON
BO3MOXXHOCTH, B 3aBUCUMMOCTH OT CIioco6a oOGpallieHNs 3assBUTeJIS.

1.7. TlucbmeHHBIN OTBeT Ha oOOpallleHue, cojepKalmii  QaMWINIO M HOoMep TejedoHa
VICTIOJTHUTEJISI, TIOAMMCHIBAETCS [TOJIKHOCTHBIM JIMIIOM MYHMIIMIIAJBHOIO 00I11e06pa3oBaTeIbHOTO
YUpeXKIEHMS.

1.8. B ciyuae ecsim B obpallieHUM O MpedoCTaBIe€HUM MUCbMEHHOV MH(OpMAaIMy He YKa3aHbI
dbamMmwimus uI@a, HampaBMUBIIEro oOpallleHue, WIM IIOUTOBBIM afpec, MO KOTOPOMY [OJDKEH OBITh
HaImpaBjIeH OTBET, OTBET Ha oOpallleHle He HaIlpaBJIIeTCsl.

I1. CTaugapT npeaocTaB/IeHNsI MYHUIIUIIATIBHOM YCTYTH
1. HammeHoBaHMe MYHUIIUIIAIBHOM YCIYTH

2.1. HaumenoBanme mMyHuUIMNaIbHOM  yonyru:  «IIpemoctaBienve  mHbOpMauum 06
06pa3oBaTeIbHBIX ITPOrpaMMax ¥ yUeOHBIX IJIaHaX, pabounx MporpaMmax y4eOHbIX KypCOB, PEeIMETOB,
OVCUUTUIMH (MOJLyJIel), KaJIeHJAPHBIX YUeOHBIX IpaduKax B 3JIEKTPOHHOM BUJIE».

2. HammeHoBaHMe MCIIOTHUTE/ISI MYHUIMIIAIBHOM YCTYTYU

2.2. MyHMIMTIATBbHYIO YCJIYTYy TIPEeNOCTaB/SIIOT MYyHMIMIAIbHbIe —06111e0Opa3oBaTebHbIe
YUpEeXIEeHUsT MYHUIIUITAIbHOTO 06pa3oBaHus roposi Hosi6pbCK, KOOPAMHAIMIO AESITeTbHOCTM KOTOPBIX
OCYIIEeCTBJISIET JenapTaMeHT oOpasoBaHus AgMuHucTpauuu ropopa Hosibpbcka, cBeleHUSI O KOTOPBIX
M3JI03KeHbI B TpwiIoskeHny N° 1 K aAMMHUCTPATUBHOMY peryiaMeHTy (fasee — YIIOJTHOMOYEHHbI OpraH).

2.3. Cneuyamuctbl YIOJHOMOYEHHOI'O OpraHa He BIIpaBe TpeboBaTb OT  3asBUTENIS
OCYIIIECTBJIEHNSI IEVICTBUI, B TOM YMCJIe COTJIAaCOBaHMM, HEOOXOAVMBIX JISI TIOJTYUE€HUS] MYHUIUITATbHOM
YCIAYTU M CBSI3aHHBIX C OOpallleHVeM B MHble OpraHbl MeCTHOTO CaMOYIIpaBJIeHUsl, TOCYAapCTBEHHbIE
OpraHbl, OpraHM3aluy, 3a MCKIIOUEHMEM ITOTYyUYEeHUS] YCIYT, TOJyUYeHus] AJOKYMEHTOB M MHbOpMalum,
MpefoCTaB/sIEMbIX B pe3yJbTaTe IpeAoCTaBAeHMs] YCJIYT, BKIIOUEHHBIX B IepeuyeHb YCJIYT, KOTOpbIe
SIBJISIIOTCSI  HEOOXOIMMBIMM M OOSI3aTeIbHBIMM  [IJIT  MPEJOCTaBJIeHUST MYHMUIIMIIAIbHBIX  YCIIVT,
yYTBepKIeHHbIN peiieHneM ["opoackoir [lymbl MyHUIMIIaAbHOTO 06pa3oBanus ropos, Hosi6pbek.

3. Onucanme pe3ysibTaTa MPeAOCTaBIEHNS MYHULUIIATBHOM YCIIYTU

2.4. Pe3ynpTaToM TMpelOCTaBICHUS MYHUIMNAIBHON YCIyTH SBISETCS IpelIoCTaBIeHUE
3asiBUTEN0 MHPOpMal 00 o0pa3oBaTeNbHBIX IpOorpaMMax M y4eOHBIX IJIaHaX, 0 pabodux mporpammax
y4eOHBIX KypCOB, IPEAMETOB, JUCHUIUIMH (MOAyJeH), KaleHJapHbIX Y4eOHBIX rpaduKax, peaan3yeMbIX
YHOIHOMOYEHHBIM OpraHoM oQopMIIeHHas Ha OjaHKe YIOJHOMOYEHHOrO opraHa (naiee —
uHbopmars).

4. Cpoxk npenocTaBIeHNsI MyHUIIUIIAIBHOM YCITYTU

2.5. Cpok mpemocTaB/ieHMs] MYHUIUIIAIBHON YCAYTM C YYEeTOM HeOOXOOMMOCTM OOpalleHus B
OpraHmM3anuy, y4acTBYIOIIMe B MPeNOCTaBJIeHMM MYHUIIMUITAIBbHOM yCIyru He 6Gosmee 30 KajeHAApHBIX
IHel C MOMEHTa perucTpanuu 3asiBjieHus1 (3arnpoca) M MHbIX [TOKYMEHTOB, HEOOXOIMMbBIX MJIst
MIpelOCTaBIeHMS MYHULIUIIAIBHOM YCIIYTH, B Y TIOTHOMOUYEHHOM OpraHe.

2.6. B cimyyae HampaBsieHMsI 3asBUTENIEM 3allpoca M MHBIX JTOKYMEHTOB, HEOOXOOMMBIX IJIsi
MIPeOCTaBIeHNs MYHUIUMIAIbHON YCJIYTY, TOCPENCTBOM IIOYTOBOTO OTIPAaBJIEHWSI, B 3JIEKTPOHHOM
dbopme, CpoK TpeAoCTaBIeHMSI MYHUIIMTIIATBbHOMW YCIYTY MCUUCIISETCS CO OHS PEerucTpaiyy 3ampoca B
Y 0JIHOMOYEHHOM OpTaHe.

2.7. Cpok Bblgauyu (HampaBjeHMUs1) pe3yJbTaTa IPeNOCTaBI€HUSI MYHUIUIIAIbHOM YCIYTH,



COCTaBJISIeT:
1) mpu muyHOM NIpMEeMe - B IeHb OOpallleHNsl 3asBUTEIS;
2) B 9JIEKTPOHHOM (hOpMe — B CPOK, He IPEBBIIIAIOIINIT OJJHOTO paboyero JHS;
3) mocpeCTBOM ITOYTOBOT'O OTIIPABJIEHNS - B TEUEHME 3 KaJIeHOAPHBIX JTHEIA.

5. HopmaTuBHBIe MpaBoOBbIe aKThI, PEryJIUPYIONIYe IIPeJOCTaB/IeHNe
MYHULIMIIAIBHOU YCTYTU

2.8. TlepeueHb HOpPMATMBHBIX TIPaBOBBIX  aKTOB, PETYJMPYIOIIMX  IpPeIOCTaBIeHNe
MYHUILUIIAIBHON YCJIyTH (C yKa3aHMEM UX PEKBU3UTOB M MCTOYHMKOB ODUIMATBHOTO OIYOIMKOBAaHMS),
pasmelieH Ha oduimasbHOM caiTe AnmuHMUCTpauuy ropoma Hosibpbcka, oduimasbHOM —caiiTe
MYHUIIUIIAJIBHOTO  00IIe06pa3oBaTeIbHOIO  yupeskgeHus — (majsee -  ouIManbHBIA  CaT
Yno/siHOMOYeHHOTO opraHa), Ha EquHom nopTasie u PernoHasbHOM mopTase.

6. cuepnibIBaOIINii IEPeUYeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM
C HOPMATUBHBIMM IIPABOBbIMM aKTaMM JJISI IPEJOCTABICHUSI MYHULIMIIAIBHON YCIYTHU U YCIIYT,
KOTOPBIE ABJISIIOTCSI HE00XOAMMBIMHU ¥ 00513aTe/IbHBIMM /ISl IIPEI0CTaBIeHNUS MYHUIIUIIATbHOM
YCIIYTU, OAJIE)KAIMX MMPEeACTABIEHUIO 3asIBUTE/IEM, CIIOCO0OBI MX MOTyYeHMSI 3asiBUTE/IEM,
B TOM YMCJIe B 3JIEKTPOHHO (hopMe, MOPSAAOK MX MPeACTaBICHNUS

2.9. OcHoBaHMeM IS Havyajia OKa3aHMs MYHUIIUIIAIbHON YCJIYTUM SIBJISETCSl TOCTYILIEHME B
VYIIOTHOMOYEHHBIM OpraH 3arpoca O MpPenoCTaBJIeHMM MYHMIMIIAJbHOM YCAyTU (Iajee — 3asiBJIeHMe,
3a1poc).

2.10. 3asgBiieHMe O IpPemOCTaBJIEHMM MYHULMIIAIBHOM YCJIYIM IIPEICTaB/ISIETCSI B CBOOOTHOM
dbopme. PeromeHmyemasi ¢opMa 3asgBjieHMs IipMBefeHa B mpuiokeHun N° 2 K aiMMHUCTPATUBHOMY
perJiaMeHTy.

2.11. 3asByieHne (IOKYMEHTbI) MOXKET OBbITh IOAAHO 3asBUTEJIEM B YIIOJHOMOYEHHBIV OpPraH B
3JIEKTPOHHOM (hOpMe OIHUM U3 CJIEAYIOIIMX CIIOCOOO0B:

- ¢ ucnosib3oBanneM EnmnHoro moptana u/mim PernonanapbHOro noprassa (C MOMEHTa peanu3aliun
TEeXHUUECKON BO3MOXXHOCTM);

- C VICTIOJTb30BaHMeM OQUIIMAIBHOTO caiTa Y IOJIJHOMOUEHHOT'O OpraHa;

- IOCPEICTBOM 3JIEKTPOHHOM MOYThI Y TOJTHOMOUYEHHOTO OpraHa.

2.12. Tlpum snuyHOM oOOpalieHuyu 3asaBUTENS 32 YCOIYrOi  TMPeObsIBJISETCS  JTOKYMEHT
YIOOCTOBEPSIIONINI JIMYHOCTb. [IpM oOpallleHny TMpefcTaBUTeNs 3asBUTEIS MPeNbsBISETCS AOKYMEHT
YIOOCTOBEPSIIOIINI JIMYHOCTb TPEICTAaBUTENT ¥ JTOBEPEHHOCTb, COCTAaBJEHHassT B COOTBETCTBUM C
TpeOOBaHMSIMM TI'PaKAAHCKOIO 3aKOHOmaTejbCcTBa Poccuiickon @epmepauny, ambO MHON TOKYMEHT,
ConepsKaIlMii TTOJTHOMOYMS TIPEICTAB/ISITh MHTEPECHI 3asBUTENISI TIPU MPEJOCTABIEHUN MYHULIUITATbHOM
YCITYTHU.

2.13. TlepeueHb TOKYMEHTOB, ITPUJIaraeMbIX K 3asIBJIEHUIO, He TpebGyeTcs.

2.14. ]JlokyMeHTbI, TIpe/CTaBjisieMble 3asiBUTENEeM, HOJIKHbI COOTBETCTBOBATh CJIEIYIOIIUM
TpeOGOBaHMSIM:

- B JIOKyMEHTaX He JO/DKHO ObITh MOAYMCTOK, IPUIIMCOK, 3aYepPKHYTHIX CJIOB M WHBIX
HEOT'OBOPEHHBIX VICITPABJIEHNI;

- IOKYMEHTbI He JJO/DKHBI ObITh MCIIOJIHEHbI KapaHJAIlIOM;

- IOKYMEHThI He IOJ/IKHbI MMETb MOBPEKIEHMI, HAJMUMe KOTOPBIX TOMYCKAaeT MHOTO3HAYHOCTD
MCTOJIKOBAHMSI COZlepsKaHMsI.

7. UcuepnibIBaIOLINIA IIEPEUYE€HDb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUM C
HOPMAaTHMBHBIMM IIPAaBOBBIMM aKTaMU JJIsl IPEeAOCTAB/IEHNSI MYHUIIUIIAJIBHOM YC/IYTH, KOTOpbIE
HaXOoJsTCSI B PacCIOpPSDKEHUM roCyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPaBJIeHUS U
MHBIX OPraHOB, YUYACTBYHOIIMX B MIPENOCTABIEHUNM MYHUIIMIIATbHOM YCIIYTH, KOTOPBIE 3asIBUTE]Ib
BIIpaBe MPeJCTaBUTh, a TAK)KE CIIOCO0bI MX MOTYUYEHMUS 3asIBUTEISIMU,



B TOM 4YMcCJjie B 3]16KTpOHHOI71 (l)opme, MMOPSAIOK UX IMpeaCcTaB/ICHUSA

2.15. B cooTBeTcTBMM C aIMMHMCTPATMBHBIM perjaMeHTOM He TpebyIoTCs OOKYMEHTHI,
HeOOXOIMMbIe Ui IPeoCTaBIeHMs MYHULIMIAJIbHOM YCJIYTM, KOTOpble HAXOHSTCS B PaCIOPSIKEHUN
roCyJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOT'O CaMOYIIPaBJIEHMS I MHBIX OpPraHM3alyi, 3arpaliiBaeMbiX
B paMKaxX MeXBeIOMCTBEHHOIO MH(POPMAIMOHHOIO B3aMMOMIENCTBUSI, KOTOpbIe 3asBUTEb BIIpaBe
MIpeCTaBUTh [0 COOCTBEHHOM MHULIMATUBE.

8. YKkaszaHue Ha 3ampeT Tpe60BaTh OT 3asABUTEJIeN

2.16. CriermanmcTbl Y IOJTHOMOYEHHOT'O OpraHa He BIIpaBe TPeboBaTh OT 3asIBUTEIS:

1) mpencraBieHnst JOKYMEHTOB UM MHGOPMAIUY UM OCYILECTBJIEHUS AECTBUM, MpeACcTaBIeHue
WM  OCYIIECTBJIEHME KOTOPbIX He IPeAyCMOTPeHO HOPMATUBHBIMM  IIPABOBbIMM  aKTaMM,
peryamMpyoimmumMy OTHOIIIEHNS, BO3HMKAIOIIIME B CBSI3U C MPeIoCTaBIeHeM MYHUIIUITAIbHON YCITYTH;

2) TpeacTaBieHMsT MOKYMEHTOB M WMHGOpMAaIMu, B TOM UMCJIEe TOATBEPKIAIOIIMX BHECEHME
3as9BUTEJIEM IIJIAThI 3@ MIPeAOCTaBIeHe MYHULIUIIAIbHOM YCIYTU, KOTOPble HaXOHSTCS B PacHOpSOKEeHUN
OPraHoOB, MPEIOCTABJISIIONINX TOCYIapCTBEHHbIE YCJIYTM, OPraHOB, IPEAOCTAB/ISTIONINX MYHUIIUITATbHbBIE
YCIAYTM, MHBIX TOCYJapCTBEHHbIX  OpraHoB, OpraHOB  MECTHOTO  CcaMOympaBjieHus  Jubo
MOABEIOMCTBEHHBIX T'OCYITapCTBEHHBIM OpraHaM WX OpraHaM MEeCTHOTO CaMOYITpaBJIEHNST OpraHu3alnii,
YUYaCTBYIOIIMX B TMpeNOCTaBJeHUM IMpefyCMOTpPeHHbIX dacTbio 1 cratbu 1 @epepasbHOrO 3akoHa
N2 210-®3, B COOTBETCTBMM C HOPMATMBHBIMM TIpaBOBbIMM akTamu Poccuiickoin ®emepannm,
HOpPMAaTMBHBIMM ITpaBOBbIMM akTamMu CyobekToB Poccuiickon Denepauyy, MyHUIUIIAIbHBIMU
MIPaBOBBIMM aKTaMM, 3a VMICKJIIFOUEHMEM JIOKYMEHTOB, BK/IIOUEHHBIX B OINpeAeeHHbIN YacTbio 6 cTaTbu 7
®enepanbHoro 3akoHa N° 210-P3 nepeueHb JOKYMEHTOB;

3) mpeacTaBeHMUs] JOKYMEHTOB M MH@OpMalum, OTCYTCTBME U (MJIM) HEAOCTOBEPHOCTb KOTOPbIX
He YKasblBAIMCh INpPU TIE€pPBOHAYaJbHOM OTKasze B TMpefoCTaBJeHNM MYHMUIUIAIbHOM YCIYTH, 3a
MCKJTIOUEHMEM CJIEAYIOIINX CTyYaeB:

- U3MeHeHMe TpeOOBaHUM HOPMATMBHBIX IIPAaBOBBIX aKTOB, KacCalOIIMUXCS IPeJOCTaBIeHMs
MYHMIIMTIQJIBHOM ~ YCJIYTM, TIOCje TepBOHAYaJIbHOM  IOJauM  3asBJIeHMS O IIPedoCTaBJIEHUN
MYHUIIUTIAIbHOM YCIYTH;

- HaMuye ouMOOK B 3asIBJIEHUM O TPENOCTaBJIEHUY MYHUIIUIIAIBHON YCIYTU U AOKYMEHTaX,
MOIAHHBIX 3asIBUTEJIEM T0CJIe TIEPBOHAYAIbHOI'O OTKa3a B MPeJOCTaBJIeHN MYHUIIUTIATbHOM YCITYTU U He
BKJIIOUEHHBIX B IIPEICTaBIE€HHbI paHee KOMILJIEKT JOKYMEHTOB;

- ICTeUeHMe CpoKa JIeMCTBUS JOKYMEHTOB MM M3MeHeHMe MH(opMaluy rnocje nepBoHayaabHOTO
OTKa3a B MPeIOCTaBJIeHNM MYHUIUITIATIbHOM YCITYTH;

- BbISIBJIEHME JIOKYMEHTQJIbHO TMOATBEPKIEeHHOro ¢akra (IPU3HAKOB) OIIMOOYHOIO WA
MPOTUBOIIPABHOTO  AeMCTBUST  (6e3[eiiCTBMSI) [MO/DKHOCTHOTO JIMIIA OpraHa, IpedoCTaBJISIOIIErO
MYHUIIUTIAJIbHYIO YCIYTY, NMPU MepBOHAYAJbHOM OTKase B MPeNOCTaBJIeHUM MYHUIIUITAIbHON YCIYTH, O
yeM B MMCbMEHHOM B[ 3a MOJIMNICHIO PYKOBOAUTE/IST YITOJTHOMOYEHHOTO OpraHa, MpeaoCTaBJISIOIEero
MYHUIIUTIAIBHYIO YCIYTY, YBEIOMJISIETCS 3asiBUTEJIb, @ TAKXKe MPUHOCSTCS U3BMHEHUS 3a OCTaBJIeHHbIE
HeynobOCTBa.

2.17. Crnernmanuctbl Y IOJTHOMOYEHHOTO OpraHa He BIIpaBe OTKa3bIBaTh 3asiBUTEJTIO:

- B MpMEMe 3arpoca ¥ MHBIX JOKYMEHTOB, HEOOXOOMMBIX IJIs1 TPeOOCTaBIeHNUST MYHUIIVIIATbHOM
YCIyTU, B Cy4dae, €CJM 3alpocC M JTOKYMEHTbl, HeOOXOAVMbIe MJIS TPeJOCTaBJIeHUs] MYHUIIUIIATbHOM
YCJTYTU, TIOaHbI B COOTBETCTBUM C MHGOPMAIIMEN O CpOKaX U MOPSIIKE IMPeIoCTaBIeHMsT MYHUITUTATbHOM
ycayTu, onyoaukoBanHou Ha Equuom noprasie u (M) PerroHasbHOM MopTase;

- B IIPeAOCTAaBJIEHNY MyHULIMTIAIBHOM YCIYTU B CJIy4ae, eCIu 3alpoC U TOKYMEHTbI, HeOOXOIMMbIe
LU TIpelOCTaB/IeHsI MYHUIIMITJIbHOM YCJIYTH, TOAAHbI B COOTBETCTBMM C MHMOpMaIen o0 Cpokax U
MOPSIAKE TIPeAOCTaBIeHMS] MYHUIMIIAJIbHOM YCJIyTH, OonmybymkoBaHHOW Ha EmmHom moptane u (M)
PermoHasibHOM mopraiie.



9. U cuepnibIBaoIye MepeyHy OCHOBAHMUI /ISl OTKa3a B MpMUeMe JOKYMEHTOB,
Heo0XO0MMBbIX /IS IIPeJoCTaB/IeHUsI MYHUIMIIATbHOM YCIIYTH

2.18. OcHoBaHMsi [Ji1 OTKasa B TpUeMe [TOKYMEHTOB, HEOOXOIMMbBIX [JIiSI TPeJOCTaBICHUS
MYHUIUIIAIBHOM YCIYTU, OTCYTCTBYIOT.

10. VcuepnibiBaroime mepeyHy OCHOBAHMI /ISl IPUOCTAaHOBJ/IEHNS IV OTKas3a
B IIPEeJOCTaBIeHUNM MYHUIIUIIATBHOM YCIYTU

2.19. OcHoBaHus [J1s1 TPUOCTAHOBJIEHMS TPENOCTABIEHNSI MYHUIIMTIATBHOM YCIIYTY OTCYTCTBYIOT.
2.20. OcHoBaHMS )1 OTKa3a B IPeOCTaBAEHNM MyHUIIMIIAIbHOM YCIYTY OTCYTCTBYIOT.

11. ITepeuyensn ycayr, KOTOpPBIE SIBJISIOTCSI HEOOXOAUMMBIMHU ¥ 00513aTe/IbHBIMMU
IJISI IPEeIOCTAB/IeHNUSI MYHULIMIIAIBHOM YCIYTH, B TOM YMCJIe CBeIeHUSI O JOKYMEeHTe (JOKYMEeHTax),
BbIZJaBaeMoM (BbIJJaBaeMbIX) OpraHU3aLUSIMHU, YIaCTBYIOIIMMHU B IIPeAOCTABICHUN
MYHUIMIIAIBHOM YCITYTHU

2.21. MyHuImmnaapHasl ycayra MnpefocTaBiiseTcss 6e3 mpeaoCTaBIeHusT YCIYT, KOTOPbIe SIBJISTIOTCS
HEOOXOIMMBIMU U 00s13aTeIbHBIMM JJIS1 TPEAOCTABIEHNSI MyHUIIUIIATIBHON YCITYTH.

12. ITopsaxok, pasmMep ¥ OCHOBaHMUS B3UMaHMS rOCYAAPCTBEHHO IMOIITMHBI
WIY MHOM IIJIaThI, B3IMaeMoi 3a MPeAoCTaB/IeH e MYHUIIUIIAIBHOM YCTYTU

2.22. MyHuumnaapHas yoiyra mpeJocTaBsieTcs: 6ecriiaTHoO.

13. HOpﬂI[OK, pa3Mep M OCHOBaHMSA B3MMaHUA IVIATHI 3a IIpeJOoCTaB/ICHUE YC/IYyTr, KOTOPbIE
ABJIAIOTCSA HEOGXOI[I/IM]JIMM ¥ 00s13aTeJIbHBIMM AJIA IIpeaoCcTaB/I€eHUsA MYHMI.II/IHaJIbHOﬁ YCIIYI'H,
BKJ/IIOUYas I/IH(l)OpMaIH/ﬂO 0 METOAMKeE pacueTa pasMepa TaKOM IIAThI

2.23. MyHuimmnaapHas ycjiyra npefgoctaBiisieTcs: 6e3 mpeJoCcTaBaeHusT YCJIyT, KOTOPbIe SIBJSIIOTCS
HeOoOXOOVMBbIMU U 00s13aTeTbHBIMM IJIS TTPEIOCTABIEHMUS MyHULIUITATIBbHOM YCITYTH.

14. MaKcMMa/IbHBIN CPOK OXXMAAHUS B OUepeny Ipy mojave 3ampoca o mpegocTaBIeHun
MYHULMIIAJIBHOM YCJIYTH, YCITYTH, MIPEeAOCTaB/ISIEMON OpraHn3anmeil, y4acTBYoen
B MPEAOCTABIEHUM MYHUIMIIATIBHOM YCIYTH, ¥ IIPYU MOIYIEHUN Pe3yIbTaTa
NPegoCTaB/IeHUSI MYHULIMIIATBHOM YCTYTH

2.24. MakcuManbHOe BpeMs OXWUIaHMSI B oOdepenyu TMpu TMojauve 3asiBjieHusl (3ampoca) o
IPeOCTaBIEHNY MYHUIIMTIAJIBHON YCIYTY He NO/DKHO MPeBbIIaTh 15 MUHYT.

2.25. MakcuMasbHOe BpeMs OKMIAHUS B ouepey Mpy MOJyUeHUr pe3ysbTaTa MpemoCTaBIeHNs
MYHUIIUITAIBHOM YCJTYTH HE TOJDKHO MPEBBIIATh 15 MUHYT.

15. Cpok u NopsAOK perncTpanum 3anpoca 3assBUTesI 0 IPeA0CTaBIeHUM MYHUITUIIATbHOM
YCIYTH M YCIIYTU, IPEIOCTAaB/IsIeMOM OpraHu3alye, y4acTBYIOIIe! B IPeoCTaBIeHUN
MYHULMIIAJILHOM YCJIYTH, B TOM YHUCJIe B 3JIEKTPOHHOM (hopme

2.26. Perucrpammsa 3asBiaeHusi (3ampoca) 3asiBUTENS] aAMMHMCTPAaTMBHOTO perjaMeHTa,
MOCTYNMBIIIETO B  YIOJHOMOYEHHBbIM OpraH, OCYIIECTBJSIETCS B TOPSIAKe, TPemnyCMOTPEHHOM
noxpasgeniom 2 pasgena Il agMUMHMCTpPATMBHOTO perjaMeHTa, B [IeHb €ro IIOCTYIUIEHMSI B TeueHue
10 MuHyT.

Perucrpanust 3asiBiieHust (3ampoca) 3asiBUTENISI, MOCTYIMBIIErO B YIIOJTHOMOYEHHBIM OpraH B



9JIEKTPOHHOM (opMe B BBIXOAHOM (Hepaboumuil MM MPAsgHUYHBIN) €Hb, OCYILECTB/ISIETCS B IEpPBbI,
CemYIOIINIA 38 HUM, pabounit IeHb.

16. Tpe6oBaHMSA K IIOMEIIIEHUSM IIPEI0CTaABICHUS MYHUIIUIIATbHOM YCIIYTU

2.27. 3paHue, 3aHuMMaeMoe YIIOJJHOMOYEHHBIM OpPraHoM, MIOJ/DKHO OBbITb  00OpPYIOBaHO
MHGOPMAIIMOHHOM  TabiM4KkoM  (BBIBECKOM), IIpeAHAa3HAUE€HHOM [JISI JOBEOEeHMSI [0 CBeIeHMUs
3aMHTePeCOBAHHbBIX JIUII.

HNudbopmaioHHble TabJIMUYKM JOJKHBI PasMellaThCs PSAOM C BXOAOM JMOO Ha ABepu BXoJa Tak,
YTOOBI X XOPOIIO BUIEJIN TOCETUTEIN.

2.28. Tlpuem 3agBuTejieli OCYILIECTBJISIETCS B CHELUMAJIbHO BBIAEJEHHBIX IOMELLEHUIX,
MpegHa3sHAYeHHbIX [JIs1 IPeJOCTaB/JIeHMs] MYHULMUIAJIbHOM YCIYTU, OKMUIAHUS IIPeJOoCTaBIeHMS
MYHUIUTIAIBHOW YCJIYTH, 3aTIOJTHEHMS 3asBJIEHMII O MPeNOCTaBJIeHNY MYHUIIMIIAJbHOM YCJIyTU (masee -
TOMelLeHMST ).

[TomerieHnst pasMelaloTCs Ha HMKHMX 3TakKax 3[aHU, 000PYIOBaHHBIX OTAEIbHBIM BXOIOM, MUJIN
B OTAEJbHO CTOSIIMX 3OaHMSIX. BXom M BbIXOHA, M3 IIOMEIIeHMII OOOPYOYIOTCSI COOTBETCTBYIOIIVMMU
yKasaTeJsiMM C aBTOHOMHBIMM MCTOYHMKaMM OecriepebOMHOrO muTaHus. [‘abapuTHble pasMephl,
IIOMEILEHNUI OIPeNeSIIOTCS C YYeTOM HeOOXOAMMOCTM CO3[JaHMsl ONTUMAaJIbHBIX YCJIOBUI AJISI PabOThI
CITeNMaIMCTOB Y TOJTHOMOYEHHOT'O OpPraHa, a TakyKe 1T KOM(MOPTHOTO OOCTY>KMBAHMSI TTIOCETUTEIIEN.

B mnomelennsx Ha BMAHOM MeCTe pasMelaloTcsl MHGOPMAalMOHHbIE CTeHAbl C obpasiuamu
3asIBJIEHMI O MPEIOCTaBJIeHNM MyHULIUIIATIBHON YCIYyTH, OJIaHKaMM 3asiBJIEHUIA Y TIEPeYHEM TOKYMEHTOB,
HEeOOXOIMMBIX IJIs1 TPeIOCTaBIeHMss MYHUIMIIAJBHOV YCIYTH, a TaKsKe CXeMbl PacIloIOXKeHMs CPeICTB
MOXKAPOTYILIEHMST ¥ TyTeil 2BaKyalMu IOCeTUTee ¥ CIeLMaTUCTOB YIIOTHOMOUYEHHOTO OpraHa.
Wudopmaiius, pasmellleHHas Ha MHPOPMAIMOHHBIX CTEHAAX, [JOJ/DKHA ObITh MCUYEPHbIBAIONIEN WU
M3JI0’KEHHOW B JOCTYITHOM JIJIsl 3asiBUTeNIs (hopme.

[Tomeliennst 0GOPYAYIOTCS IOCTYIIHBIMM MecCTaMM OOIIEeCTBEHHOrO IO0JIb30BaHMS (TyajieTaMu) U
MeCTaMM [IJIsT XpaHEeHUs BepxXHel OMEXKIbl, a TaKKe CTYJIbsIMM, CTOJaMM (CTOMKaMM) M KaHLEISIPCKUMMU
MIPUHAIJIESKHOCTSIMMA.

2.29. TpeboBaHus K IOMEIIEHUIO IOJKHBI COOTBETCTBOBATb CAHUTAPHO-3MUIEMMOJIOIMUECKIM
IpaBWIaM ¥ HOpMaTuBaM «['MrueHmnuyeckue TpeboBaHMs K IePCOHAIbHBIM 3JIEKTPOHHO-BbIUMCIATEIbHBIM
MarHaMm 1 opranusaryy pabotsl. CaullnH 2.2.2/2.4.1340-03».

[TomellieHne TOKHO ObITH 060PYIOBAHO:

- IPOTUBOITIOKAPHOM CUCTEMOI U CPEICTBAMM MOPOIIKOBOTO MOXKAPOTYIIIEHMS;

- CHCTeMaMy KOHIVIIMOHUPOBAaHMS (OXJIasKIEHMS M HarpeBaHMs) BO3AYXa;

- CpeICTBaMM OITOBEIIEHNMSI O BOSHMKHOBEHUY UPE3BbIUAMHOM CUTYAIUN;

- CUCTEMOJ OXpaHbI.

2.30. Ha Tepputopuu, mpuieramolieili K MeCTOPACIOJOXKEHUIO 30aHusl, 3aHMMaeMOro
YOJHOMOYEHHbBIM OpraHOM, OOOpPYIVIOTCS MeCTa [Ji IapKOBKM TPAaHCIOPTHBIX CpeacTB. JlocTyi
3asIBUTEJIeH K apKOBOYHLIM MeCTaM SIBJISIETCSI GeCIIaTHBIM.

Ha kaxkmoit cTosiHKe TpaHCIIOPTHBIX CPeNCTB BhigesseTcs: He MeHee 10% MecT (HO He MeHee OTHOTO
MecTa) [Ji1 6eCIUTaTHOM MapKOBKM TPAHCIOPTHBIX CPEACTB, yIpaBisgeMbix uMHBammamu I, II rpymm, a
Takke vHBaymaamu 111 rpynmel B mopsigke, ycraHoBjieHHOM [IpaBurenbctBoMm Poccuiickon ®epepanym, u
TPAHCIIOPTHBIX CPENCTB, MEpPeBO3SIIINX TaKUX MHBAIMIOB M (MyM) HeTeii-mHBaMmoB. Ha yKkasaHHBIX
TPaHCIIOPTHBIX CPENCTBAaX IOJ/IKEH OBITh YCTAHOBJIEH OIO3HABATENbHBbIN 3HAaK «VHBaymmy». YKasaHHbIE
MecCTa I/ IapKOBKM He JOJIKHBI 3aHMMAaTh MHbIE TPAHCIIOPTHhIE CPeiCTBA.

2.31. TpeboBaHus K 06eCIEUEeHNIO YCJIOBUIM JOCTYITHOCTY IJIS1 VMHBAJIMIOB IIOMEIIEHUI, 3MaHUI U
MHBIX COOPYsKeHMI YTIOJTHOMOUYEHHOTO OpraHa U MpeIoCTaB/IsIeMOl B HUX MYHUIIUITABHOM YCIIyTe.

Y0JIHOMOYEHHbIN Oprad obecieurBaeT MHBAIMUIAM, BK/IIOYAsT MHBAIMAOB, UCIIOIb3YIOMIMX Kpecia-
KOJISICKU ¥ CODaK-TIPOBOJHMKOB:

1) ycnoBus GecnpemsITCTBEHHOTO MAOCTymMa K OObBeKTy (3[aHuIO, IOMeEIleHUI0), B KOTOPOM
MPeOCTaB/ISIETCSI MyHULIMIIAIbHAS YCITyTa;

2) BO3MOXKHOCTb CaMOCTOSITEJIbHOTO TepeABMKEHUSI 10 TePPUTOPMM, HAa KOTOPOM PACIIOJIOKEH



00BeKT (3aHNe, MOMellleHe), B KOTOPOM IPeNOCTaBJIIeTCs MyHUIIMITA/IbHASL YCJIyTa, a TakKsKe BXO/a B
TaKOM OOBEKT M BbIXOJA U3 HEro, Mocaaky B TPAHCIIOPTHOE CPeNCTBO M BBICAIKM U3 HEro, B TOM UMCJIe C
MCIIOJIb30BaHMEM KPec/ia-KOJISICKU;

3) CONpOBOXKIEHME WMHBAJIUAOB, MMEIOLIMX CTOMKME PacCTPOMCTBA (QYHKUMM 3peHust u
CaMOCTOSITE/IbHOI'O TIepeIBMKEHS;

4) HamJexkailiee pasMellleHre OOOpYIHOBaHMSI M HOCUTeNel MHGOpPMallMK, HEeOOXOAMMbBIX JIs
obecrieueHnst GECIPEISITCTBEHHOTO JOCTYIa MHBAJMUIOB K OOBEKTY (3[aHNIO0, TIOMEIIeHNI0), B KOTOPOM
MPeOCTaB/ISIeTCSI MyHULIMIIAJbHAS YCJIyTa C YUeTOM OI'PaHMUYEHUI UX KU3HEIeITeIbHOCTH;

5) ny6aupoBaHue HEOGXOOMMON [JIT MHBAIMIOB 3BYKOBOM M 3PUTEIbHON MH(pOpPMAIMM, a TaKKe
HaJIICeN, 3HAKOB ¥ MHOM TEKCTOBOM U Ipadmueckoi MHGOopMaLyuy 3HaKaMy, BbITIOJITHEHHbIMM pejibeHO-
TOYeYHBIM IIpudToM bpaiis;

6) IOITyCK CypaoIiepeBouMKa 1 TU(IIoCypaonepeBoaunKa;

7) momyck co6aKM-TIPOBOJHMKA Ha OOBEKT (37maHue, MOMeEIEeHME), B KOTOPOM ITPeAOCTaBJISIeTCS
MYHMUIMIIAJIbHAS YCIyTa, MPY HAJIMYMM JOKYMEHTa, MOJATBEPXKIAIOIIero ee ClelyaJbHOe OOydeHue U
BbIJaBaeMoro o ¢opMe ¥ B TMOpsaKe, KOTOpble YCTAaHOBJIEHBI MPUKa30oM MUMHNUCTEPCTBA Tpyaa U
coumanbHON 3ammThl Poccuiickont ®enmepainmm ot 22 uions 2015 roma N® 386 «O6 yTBepsKmeHUM
(bopMbI TOKYMEHTA, MOJATBEPXKIAIOIIErO CIlelMabHOe OOyYeHMe COOaKM-TPOBOJHMKA, M IOPSIAKA €ro
BbIJaun»;

8) okasaHmMe MHBaIMAAM IIOMOIIY B IIPEOAOJIEHUM OapbepoB, MEIIAIONMX TOJYYEHUIO VMU
MYHUIUIIAIBHOM YCIYTY HapaBHEe C IPYTUMM JIMIIaMMA.

[Ipy HEBO3MOXKHOCTM ITOJIHOCTBIO IPUCIOCOOUTh K MOTPEOHOCTSIM MHBAJIMUIOB OOBEKT, B KOTOPOM
MPedoCTaB/IsIeTCsl MYHMUMIAJIbHAS yCIyra, COOCTBEHHMK OObeKkTa (3maHusl) MNpuHUMaer (mo
PEKOHCTPYKIIMM VJIU KalMTaJIbHOTO PEMOHTA OOBEKTA) COTJIACOBAHHBIE C OOIIECTBEHHBIM O0beIMHEHVEM
VHBAJIUIOB, OCYIIECTBJISIOIIMM CBOKIO [eSTeJIbHOCTb Ha TEePPUTOPUM MYHUIMIIAJIbBHOTO OOGpa3’oBaHMS
ropog HosiGpbck, wmepbl s obecrieyeHMsT AOCTYNa WHBAIMIOB K MECTy IPeIOCTaBIeHMS
MYHMUIUIIAIBHOM YCJIYTM b0, KOrga 3TO BO3MOXKHO, oOeclieuyBaeT ee IpemoCTaB/ieHue IO MeCTY
SKUTEIbCTBA MHBAINAA UM B AVICTAHLIMOHHOM pesKMME.

2.32. Tpe6GoBauusi, MpeayCMOTPEHHbIE HACTOSIIMM IIOAPA3HeIoOM B 4YacTM obeclevyeHust
IOCTYITHOCTM [JISI WHBAJIMIOB 3IaHUM, B KOTOPBIX IIPEIOCTAB/ISIETCS MYHMIIMIIAJbHAS YCJIyra, B
COOTBETCTBUMU C MOJIOKEHUSIMU YacTu 3 cratbu 26 PemepanbHoro 3akoHa ot 01 pekabpst 2014 rogpa
N2 419-®3 «O BHeceHMM M3MEHEHMII B OTAebHbIe 3aKOHOAATe/bHbIe akThl Poccuiickoit @epepanyu mo
BOIIPOCaM COLMaJIbHOM 3alliAThl MHBAJIMIOB B CBSI3M C patudukanyeir KoHBeHIMM O mpaBax MHBAIUIOB»
MPUMEHSIIOTCSI  MCKJTIOUMTEIbHO KO BHOBb BBOAMMBIM B SKCIUTyaTalMI0 WM ITPOIIEIIIM
PEKOHCTPYKIINIO, MOJIEPHM3aLIMIO YKa3aHHbIM 3IaHMSIM.

17. IToka3saTenu AOCTYIMMHOCTU U KavyeCcTBa MYHUIMIIATbHOM YCIYTHU

2.33. [lokasaTenamu OOCTYITHOCTU U KayeCTBa MYHI/IU,I/IHa]IbHOf/'I YCOIYI'U ABJIAKOTCS:

n/n | HaumeHoBaHme  mokasarenst  JOCTYNMHOCTM M KadecTBa | EnmmHuia HopmaTusHoe
MYHUIIMATIATIBHON YCITYTU M3MepeHMsl | 3HaueHue
1 2 3 4
1. Iloka3arenu pe3ysbTaTUBHOCTY OKa3aHMsI MYHULIMITAJIBHOM YCIIYTU
1.1. | Jons 3asiBUTeJEl, MOMYUYMBIIMX MYHUIMIIAIBHYIO YCIyTy 6e3 % 100
HapylleHus YCTaHOBJIEHHOTO Cpoka IIpeJOCTaBJIeHNS

MYHUIMTIAIBHON YCITYTH, OT OOIIEeN YMCAEHHOCTY 3asBUTEJIEN

2. ITokasaTenu, xapakTepu3ytoliye MHGOPMAIIMOHHYIO JOCTYITHOCTh MyHUIIUTIAIBHON YCIYTY

2.1. | Haymmume mOMHOM ¥ [OCTOBEpPHOM, IOCTYITHOM [JISI 3asiBUTEJIS Ia/HeT Ia
mHpopMaIuu o comepykaHuyu MYHUITUITATIBHON YCJIYTH, CIIOoco0ax,
MOpSZIKE M YCIOBUSIX ee ToydeHus] Ha EmuHom mopraie u /man
PermoHasibHOM mopTasie




3. HOK&B&TEHI/I, XapaKTEPU3YIOIIMe KaueCTBO O6CHY)KI/IB3HI/IH 1 6e30I1acHOCTh

3.1.

KonmnyectBo 060CHOBaHHBIX Ka106 Ha AencTBus (6e3nencTBue) u
pellieHNs] OO/DKHOCTHBIX JIMII, YYACTBYIOLIMX B IpeNOCTaBIeHUU
MYHULMIIAIBHON YCIYTH, OT OOILLero KOJIMYecTBa MOCTYMMUBIINX
>Kaso00

er.

3.2.

TpaHcriopTHass  AOCTYIMHOCTb K  MecTaM  ITpeIoCTaBJIEHMUS
MYHUIIUIIAIbHON YCITYTU

Ia/HeT

Ia

3.3.

Hanmume nmomenieHusi, 060pyaoBaHus ¥ OCHAILIEHNSI, OTBEUYAIOIINX
TpebOBAHMSIM aAMMHUCTPATUBHOTO perjaMeHTa (MecTa OsKUIaHNs,
MecCTa J1Jisl 3alI0JIHeHMSI 3asIBUTEJIIMY JOKYMEHTOB, MeCTa OOIIero
10JIb30BaHMSI)

Ia/HeT

Ia

3.4.

B03MOXHOCTb TOCYZ€OHOTO PacCMOTPEHMS KaJlob Ha JelCTBUS
(6esmelicTBME) MO/DKHOCTHBIX JIMI B CBSI3M C PacCMOTpPEHMEM
3asBJIEHMS

Ia/HeT

Ia

3.5.

Obecneuenne 66CHp€HHTCTBeHHOI‘O AOCTYyIIa JINIY C
OrpaHMYE€HHBIMNY BO3MOXXHOCTSAMMU ITepeaBV>KeHMsd K IOMellIeHVAM,
B KOTOPBIX IIPEeJOCTaBJISIETCA MYHUIUIIAJIbHASA YCIyTa

Ia/HeT

Ia

4, HOKaSaTeIII/I, XdpaKTepmu3yroiiyue I'IpO(beCCI/IOHaJIbHYI-O IMoAroTOBJIEHHOCTD CIIEIIMaJIMCTOB,

MPEeIOCTABJSIONIMX MYHUIIUTIATbHYIO YCITYTY

4.1.

Y KOMIIJIEKTOBAHHOCTh KBaJII/ICbI/IL[I/IpOBaHHbIMI/I KagpaMun B
COOTBETCTBUM CO LITATHBIM pacCIilMCaHMeM

%

He MeHee 95

MYHI/ILU/IHHIIBHOI‘/JI YCIYIU U UX IIPOOOJIKUTEJIbHOCTD

5. KommuectBo BS&MMO,ELGI;ICTBMIZ 3asgBUTEJISA C OOJDKHOCTHBIMM JIMIIAMMU ITPU IMTPpeaoCTaBJI€CHUN

5.1.

KomnuecTtBo BBHI/IMO,H,QI‘/,ICTBI/II‘/)I 3adgdBuUTes A C  OJOJDKHOCTHBIMU

JIUIIAMY TIPYU TIPEIOCTaBIEHNY MyHULIIUTIATBHON YCITYTU:

- TpM ToJauve 3ampoca O IMPeAoCTaBJIEHMM MYHUIUIIATbHOM
yCayTu;

- TP TIOJTYYEHUY Pe3ysIbTaTa MyHULIMITAJIBHOM YCITYTH

pa3/MUHYT

pa3/MUHYT

1/15 mun

1/15 mun

U

. BosmoskHOCTD MoTyueHust uHGopMaLum 0 Xoze MpeJOoCTaBIeHNsI MyHULIUITAIbHOM YCITYTH, B TOM
YyCJIe C UCIIOJIb30BaHKeM MHGOPMAaIMOHHO-KOMMYHMKAIVIOHHBIX TEXHOJIOT

6.1.

B03MOXHOCTb TTOSTyUeHMSI TIOJIHOM, aKTyaJIbHOM M TOCTOBEPHO
yHbOpMAaIMY O XOfie MPeIOCTaBIeHsI MyHUIUITATLHON YCITyTH

Ia/HeT

Ia

7. CocTaB JeiiCTBUIA, KOTOPbIE 3asIBUTEJTb BIIPABE COBEPIINUTD B 3JIEKTPOHHON (hopMe TIPH MTOTyUeHUN

(c MOMeHTa peanu3aly TEXHUIECKOM BO3MOKHOCTI)

MYHMHMHaHbHOfI YCIYyTU C UCIIOJIb30BAHMEM Enunoro rmoprauaa I/I/I/IIH/I PernonanbHoro nopranaa

7.1. | Tlonyuenne nHbOpMaLMM O MOPSIAKE M CPOKax IpeAOCTaBIEHMS na/Het na
MYHUIIUTIAIBHON YCITYTU

7.2. | 3amuch Ha mOpueM B YIIOJHOMOYEHHBI OpraH mOjs IoJaun nIa/Her Ia
3ampoca O NMpefoCTaBJIeHU MyHULIIUMTIATbHOM YCITYTU

7.3. | @opMupoBaHMe 3ampoca O IMPeJOCTaBJIeHUM MYHUIIUITATbHON Ia/HeT Ia
yCayru

7.4. | Tlpuem u perucrpaiiusi YTOJTHOMOYEHHBIM OpraHam 3asBJI€HUST U Ia/HeT Ia
MHBIX  JOKYMEHTOB, HEOOXOOMMBIX [IJiS  IIpeAoCTaBIeHUS
MYHUIIUATIAIBHON YCITYTH

7.5. | Tlonyuyenne pesysibTaTa MpeAOCTaBIeHNsSI MYHUIIMIIAIbHON YCIYTU na/HeT na

7.6. | TlomyueHne cBemeHMI1 O X0/ BBITIOJIHEHMS 3aIIpoca Ia/HeT Ia

7.7. | OcymuiecTBieHne OII€HKM KayecTBa MpeoCTaBIeHUS na/Het na
MYHUIIATIAIBHON YCITYTU

7.8. | HocynebHoe (BHecymebHOe) 06KaJloBaHME peLIeHu U IeCTBUI Ia/HeT na

(6esmericTBuit) opraHa (OpraHusalym), OOKHOCTHOTO JIMIIA
opraHa (opraHu3sarymn)




8. Bo3MOXXHOCTD MOTyYeHMST MyHUIIUIIATIBHOM YCYTY B MHOTOQYHKIMOHATBHOM IIEHTpe
MpeloCTaB/IeHNsI TOCYIapCTBEHHbIX M MYHUITUTIAIbHbBIX YCIyT (manee — MOIL)

8.1 | BO3MOXHOCTh TMOJyYeHUs] MYHMIUNAIbHON yoiyru B MOI] Ia/HeT HET
(mokaszaTesb TPUMMEHSIETCSI C MOMEHTa BCTYIUIEHUSI B CUITY
CorJIalleHns 0 B3ayIMOEICTBUA MeXIY M®II "
AnmvuHuctpanyen ropona Hosopbceka)

8.2 | Bo3MOXXHOCTB JI60O HEBO3MOXKHOCTD MOJIYyUEHMS] MYHUIUIIATbHOM Ia/HeT HeT
YCJIYTU TIOCPENCTBOM 3arpoca O IPeAOCTaBI€HUM HECKOJIbKUX
TOCYJApCTBEHHbIX YCJIYyr ¥ (WIXM) MYHUIMIIQJIbHBIX YCIYT B
MHOTO(MYHKIIMOHAJIbHBIX IIEHTPaX, IMPeIyCMOTPEHHOTO CTaTben
15.1 ®epepanbHoro 3akona N° 210-®3 «O6 opranmsaumm
MpeAOCTaBIEeHNS TOCYIAPCTBEHHBIX ¥ MYHUIIUITAIbHBIX YCITYT»

9. Nuble nmokasarein

9.1 | IlomHOoTa  BBIMOJIHEHUSI  TPOLEAYp,  HEOOXOOMMBIX  IJIS % 100
peJJOCTaBJIeHNS] MYHUIIMIIATbHOM YCIYTU
9.2 | Bo3MOXXHOCTb TOJyYeHMS] MYHUIMIAJIbHONM YCIYTU B JIIOOOM Ia/Her HeT

TepPUTOPUATIBHOM IO pa3iesIeHUI UCIIOTHUTEISI MyHULIUTIATbHON
YCJIYTY TIO BBIOOPY 3asIBUTEJIST (SKCTEPPUTOPUATIbHBIV ITPUHIINIT)

18. ubie TpeGoBaHMS, B TOM YMC/I€ YYUTHIBAIOIIE 0COOEHHOCTH ITPeI0CTaB/ICHNUS
MYHUIMIAAbHOM yeayru B M®II 1 0co06eHHOCTH IpeAoCTaB/IeHNs] MYHMIMIIAIbHOM YC/TyrA
B 3JIEKTPOHHOM (hopme

2.34. TlpepocTaBienne MyHUIIUITATbHON yosryru B M®II He mpegycMoTpeHo.

2.35. Buzpl 3/1eKTPOHHBIX MTOATICEN, MCIIOIb30BaHMe KOTOPbIX HOMYCKaeTcs Mpy obpalleHni 3a
MOJTyYeHNEM MYHUIMIAIbHBIX YCJIYT, U TOPSIOK MX MCIOJIb30BaHMS YCTAHOBJIEHBI ITOCTAHOBJIEHMEM
[TpaBurtenbctBa Poccuiickont ®emeparn or 25.06.2012 N° 634 «O Bupax 3/IeKTPOHHONM IIOMIIACH,
MCIIOJIb30BaHMe KOTOPBIX JOMYCKAaeTCsl Mpy OOpallleHuy 3a TMOJIydeHMEeM TOCYJapCTBEHHbIX U
MYHUIMIIAIBHBIX YCJIyT» ¥ mocTtaHosienneMm IlpaBurenbctBa Poccuiickoit @enmeparmm or 25.08.2012
N2 852 «O6 yrBepkmenun IIpaBua MCIOJb30BaHUST YCUJIEHHOV KBaJM(UIMPOBAHHOM 3JIEKTPOHHOM
TIOAICK TIpY OOpallleHny 3a MOJTyYeHMeM T'OCYAApCTBEHHBIX Y MYHUIMITAIbHBIX YCJIYT M O BHECEHUU
musMeHeHus1 B [IpaBwia paspaboOTKM U yTBEPsKAEHMS aAMUHUCTPATUBHBIX PErjaMeHTOB IPeIOCTaBIeHMS
rOCYHAapCTBEHHBIX YCIIYT ».

2.36. Jl;1s1 mosryueHust yCJIYTY B 3JIEKTPOHHOM dopme 3assBuTesn (pu3ndeckme JiMiia) MMEIOT IIPaBo
MICITOJIb30BATh MTPOCTYIO 3JIEKTPOHHYIO TOINACD.

2.37. B cnyuae ecau Ojisl MpemOCTaBJIEHMST MYHMIIMITAJIBHON YCJIYTM HeoOxomuMa oO6paboTKa
TIEPCOHAJIbHBIX JAHHBIX JIUIIA, HE SIBJITIOIIErOCsl 3asBUTEJIEM, U €CJIM B COOTBETCTBUMU C (elepaTbHbIM
3aKOHOM O00pabOTKa TaKMX IEPCOHAJTbHBIX TAHHBIX MOKET OCYIIECTBJISITbCS C COTJIacusl YKa3aHHOTO
Jua, Tpu OOpalleHuy 3a TOJyYeHMEeM MYHMUIMIAJIbHOW YCJIYTY 3asBUTENb  JOIOJHUTETbHO
MpeACTaB/sSeT MOOKYMEHTbI, IOATBEpPKAAIONIMe IIOJyYeHre COorjacus YKa3aHHOTO JIMIA WIA €ro
3aKOHHOTO TIPE[CTaBUTeJII Ha OOpabOTKYy IepCOHAJbHBIX MHAaHHBIX YKasaHHOro Jmia. JleicTBue
HACTOSIIIEro MyHKTa He PacIpOCTPaHSIeTCS Ha JIMI, NMPU3HAHHBIX GE3BECTHO OTCYTCTBYIOIIMMM, M Ha
Pa3bICKMBAEMbIX JIMIl, MECTO HaXOXAEHMUsI KOTOPbIX HEe YCTAaHOBJIEHO YIIOJTHOMOYEHHBbIM delepaabHbIM
OpraHoOM MCITOJTHUTEIbHOM BJIACTM.

II1. CocraB, nocjienoBaTeIbHOCTD M CPOKM BBITIOTHEHUS aAMUHUCTPATUBHBIX IPOLEAYD,
TpPeGoBaHMsI K NMOPSIAKY UX BBITIOJTHEHUS, B TOM UKCJIe 0COOEHHOCTY BbIIIOTHEHMSI
aJIMUHUCTPATUBHBIX MPOLEAYP (AeMCTBUI) B 37IeKTPOHHOMU opme

1. [TepeyeHb aAMUHMCTPATUBHBIX MIPOIIEAYD

3.1. IlpegocTaBneHne MyHUIMIIAIBHON YCTYTH BKIIIOUAEeT B ceOsl CeAyIolye afMUHUCTPATUBHBIE




MIpOIIeAYPbI:

1) mpuem 3sasBieHus (3arpoca) 3asiBUTeJIEN O MPeIOCTaBJIeHNUM MYHUIIUIIATbHONW YCJIYTY U MHBIX
JIIOKYMEHTOB, HEOOXOIMMbIX IJIs1 TPeNOCTaBIEHNSI MyHUIIUIIATbHOM YCITYTH;

2) pacCMOTpeHNe TOKYMEHTOB, IPUHSITUE PeIIeHts O MPeJOoCTaBIeHU MyHULIMIIAIbHOM YCIIYTH,
odopMmiieHe pe3yJbTaTa IPeIOCTaBAeHMS] MyHUIIUITATIBHON YCIIYTH;

3) Bbimaua (HampaBJieHue) pesysbTara IMpeoCTaBIeHMs MYHUIUITATbHOM YCIYTH 3asBUTEJTIO.

3.2. IlepeyeHb AeMCTBUIM MPU MPEIOCTABIEHUN MYHUIIUITAIBHOM YCJIYTY B 9JIEKTPOHHOU (opme C
Mcrob3oBanueM EnyHoro moprajna mu/mam PernoHasbHOro nmoprasia:

1) monyuenue mHpOpMaIYM O TIOPSIIKE ¥ CPOKAX IMPEIOCTABIEHNSI MYHUIUTIAIbHOM YCITYTH;

2) 3amuch Ha IpUeM IJis IOJauy 3aIpoca O MPeaoCTaBIeHNM MyHULIUIIAIbHOM YCITYTH;

3) dopmupoBaHMe 3ampoca O MpeaoCTaBJIeHNM MYHUIUTIATIbHOM YCITYTH;

4) mpueM ¥ PeErucTpanys 3ampoca ¥ MHBIX JTOKYMEHTOB, HEOOXOIMMBIX IJISl IPeIOCTaBJIEHUS
MYHUIUTIAIbHOM YCITYTH;

5) omutata rocymapCcTBEHHON MOIUIMHBI 3@ IIPeIOCTaBeHMe MYHULIMIIATBHOM YCIYTM M yIulaTa
MHBIX IJIaTE}Kel, B3MaeMbIX B COOTBETCTBUM C 3aKOHOAATeIbcTBOM Poccuiickoilr @enepanyu;

6) moJryueHne pe3yJbTaTa IpPegoCTaBJIeHNs] MyHUIIUIAIbHON YCIYTH;

7) mosyuyeHue CBeIeHU O XO/ie BBIMOTHEHNSI 3a1poca;

8) ocy1ecTBIeHNE OIIEHKM KaueCcTBa MPegoCTaBAeHNSI MYHULIMIIATIbHON YCITYTH;

9) mocynebHoe (BHecymeObHOe) OOKaJloOBaHME pelleHnin U neicTBuii (6e3meiicTBUS) opraHa
(opranmsaium), TOJSKHOCTHOTIO JIMIIa OpraHa (opraHusanyn).

3.3. B pa3zgesie nmpuBeieHbI HOPSIIKIA:

- OCYIIECTBJIEHNSI B 9JIEKTPOHHOM (popMe aIMMHUCTPATUBHBIX Mpouenyp (IeiCcTBUi1), B TOM YMCIIE
C MCII0JIb30BaHueM EmyHOro moprasna m/miu PermoHasbHOrO mopraiar;

- MCITPaBJIeHNsI TOIYILIEHHbIX OINEYaTOK ¥ OIIMOOK B BbIZAHHBIX B PE3yJIbTaTe IPeIOCTaBJIEHUS
MYHUIIUIIATIBHOM YCTYTY TOKYMEHTaX.

2. IIpuem 3aaB/ieHu (3aIIpoca) 3asABUTEIEN O MPEAOCTABIEHNY MYHUIIUIIATIBHOM YCIYTIHU
M MHBIX IOKYMEHTOB, HEOOXOAMMBIX JJIsl IPEAOCTABIEHNUS MYHUIIUIIAIBHOW YCTYTHU

3.4. OcHoBaHMeM [IJi1 HavaJla UCTIOJIHEHUST afMUHUCTPATUBHOM MPOLIEAYPbI SIBJISIOTCS:

- obparieHye 3asiBUTENS B Y TOJTHOMOYEHHBIN OpPraH C 3asiBJIEHNEM (3aIpOCOM) U MTPUJIOKEHHBIMMU
K HEMY JIOKyYMEHTaMMU,

- TIOCTyIUIeHVMe B YIIOJTHOMOYEHHBIM OpraH 3asBjeHus (3ampoca) uepe3 MWH(POPMAIMOHHO-
TeJIeKOMMYHUKAIIMOHHbIE CeTU OOIero MoJIb30BaHMsI B 3JIEKTPOHHOM dopMe, B TOM uucCJie TTOCPeCTBOM
Epuuoro nmoprana m/mim PervoHasbHOro rmopraja (C MOMEHTA peaiM3alyy TEXHUYECKOM BO3MOSKHOCTM ).

3.5. Cnenmanuct VYIIOJTHOMOUYEHHOTO OpraHa, B OOSI3aHHOCTM KOTOPOTO BXOISAT IMpUeM WU
perucrpanys JOKyMeHTOB:

1) ycraHaBnauMBaeT JMUYHOCTb 3asiBUTE/ISI HAa OCHOBAHMM TaclopTra TpaskaaHuHa Poccuiickon
®denepalu M MHBIX [TOKYMEHTOB, VYAOCTOBEPSIONMIMX JIMYHOCTb 3asIBUTENIS, B COOTBETCTBUM C
3aKOHOAaTebcTBOM Poccuiickoi @epepauyn.

2) perucTpupyer IOCTYILJIEHME 3asiBJIeHUsT (3aIIpoca) O MPeAoCTaBIeHNY MYHUIUITAIbHOM YCITYTU
M JIOKYMEHTOB, IpeJCTaBJIeHHbIX 3asBUTEJIEM, XU B COOTBETCTBUM C YCTAHOBJIEHHBIMM ITpaBUJIaMMU
JIeJIONPOU3BOICTBA (DOPMMPYET KOMILJIEKT TOKYMEHTOB 3asIBUTEJIS;

3) coob11iaeT 3assBUTEII0O HOMED U ATy perucTpanuy 3asiBaeHus;

4) nepenaet 3asiBieHNe (3aIpoc) M JOKYMEHTBI CIIelMaanCcTy Y ITOJTHOMOYEHHOI'O OpraHa.

3.6. Pe3ysbTaTOM aIMUHUCTPATMBHOM TIPOLIEAYpbI  SIBJASIIOTCS  pEerucTpaius 3asiBJIeHus
(IOKYMEHTOB) M HarpaBJjeHe 3asiBJIeHNsT (JOKYMEHTOB) CIEIMATUCTY Y TIOJITHOMOUEHHOT'O OpraHa.

3.7. Cnocobom ¢ukcaimm pesyybTaTa agMUHUCTPATUBHON MPOLIEAYPHI SIBJISIETCS YKa3aHue AaTbl
perucTpanum 1 MpUCBOEHME 3aMPOCy 3assBUTEIST PETMCTPAIMOHHOTO HOMEpa.

3.8. [Ipomo/mKUTeIbHOCTb aAMUHUCTPATUBHOI MTPOLIEAYPHI - He 6ojiee 15 MUHYT.



3. PaccMmoTpeHMe JOKYMEHTOB, IPUHSTHIE PELIEHNS O PEeAOCTABIEHMY MYHUIMIIATbHOM
yonyru, oopmiieHue pe3ybTaTa NpegoCcTaBIeHUsI MyHUIMIIAIBHOW YCITyTU

3.9. OcHOBaHMeM Hauaja WMCIOJHEHUS aJAMWHUCTPATUBHOM MPOLELYPbl SIBJSIETCS TIOJyYeHMe
CHeMaauCcToOM YTOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHBIM 3a PacCMOTpeHMe TOKYMEHTOB, 3asiBJeHUS
(3ampoca) o MpegoCTaBJIeHNM MyHUIIUTIATIBHON YCITYTH.

3.10. Ilpu mnonyueHuMM 3asBieHUST (3ampoca) O MPeNOCTaBAEHUM MYHULIMIAIbHONU YCIYTU
CHEIMAIUCT Y TIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 32 PACCMOTPEHME JOKYMEHTOB:

1) ycranaBimBaeT npeaMet oOpalieHusl 3assBUTEJIS;

2) ycTaHaBJMBaeT NMPUHAAJIEKHOCTb 3asiBUTENST K KPYTy JIMI, MMEIOIIUX IMpaBO Ha MOJyyeHue
MYHUIUTIAIbHOW YCITYTH;

3) ycCTaHaBIMBAeT HaIMYMe TOJHOMOYMI YIIOJTHOMOUYEHHOTO OpraHa II0 PacCMOTPEHUIO
3asBJIeHMs (3a1poca).

3.11. B w1yuae ewm mpegocTaBieHUE MYHUIMIAJIbHONW YCAYTM BXOOUT B TIOJHOMOUMS
YIOTHOMOYEHHOTO OpraHa CIelyaIliCT, OTBETCTBEHHBIN 33 PaCCMOTpPEHMe JOKYMEHTOB, TOTOBUT B IBYX
9K3eMIUISIpaX MHGOpPMalLMIO, B COOTBETCTBMM C IOCTYNMBIIMM 3asiBjieHMeM (3allpocoM) Ha OJiaHKe
YIIOJIHOMOYEHHOT'O OpraHa M IepefaeT Ha PacCMOTpPeHMEe AOKHOCTHOMY JIMILY Y IIOJIHOMOYEHHOTO
opraHa, MMeIOIIeMYy TOJIHOMOUMSI Ha TIPUHSITHE pellieHus] O MPeNOoCTaBJIeHNM MYHMUIUIIAIbHOW YCIYTU
(manee — ymoJHOMOYEHHOE JIUIIO).

3.12. YnonHomoueHHOe JIMIIO paccMaTpuBaeT MHGOPMAaIMIO, MOATOTOBJIEHHYIO CHEeIMaINCTOM
VIO/HOMOYEHHOrO OpraHa ¥ B CJIyyae €€ COOTBEeTCTBUSI TpeOOBAHMSIM, YCTaHOBJIEHHBIM
aAMMHUCTPATUBHBIM perJiaMeHTOM, a TaKyKe MHBbIM Je/CTBYIOIIMM HOPMATMBHBIM IPaBOBBIM aKTaM,
ONpelesSIIoIIMM TOPSIAOK TMPeNOCTABJIeHNS MYHULMIIAJIBHOM YCJIYTH, TMOAMNUCHIBAeT MHGOPMALMIO U
BO3BpalljaeT €€ CIelMaInCTy, OTBETCTBEHHOMY 3a pacCMOTpeHMe [OKYMEHTOB, MJisl [aJIbHeMIero
odopmIeHMsI.

3.13. Cnenuanuct, OTBETCTBEHHbIN 32 paCCMOTpEHME TOKYMEHTOB:

- peructpupyer uHGOPMALMIO B COOTBETCTBMM C YCTAHOBJEHHBIMM TpPeOOBAHMSIMU
IleJIONTPOU3BO/ICTBA;

- epenaeT MHGOPMALIMIO CIIENMATUCTY, OTBETCTBEHHOMY 3a BbIJIauy pe3yJibTaTa MpefoCTaBIeHNs
MYHUIIUTIAIBHOM YCYTU 3asIBUTEJTIO.

3.14. KputepueM TMNpuMHSITUS DpEIIEeHUST TIPU BbITOJHEHUM aAMMUHUCTPATUBHONM ITPOLEMYPbI
SIBJISIETCSI Hajuuue WM OTCYTCTBME TIIOJITHOMOUMIM YTIOJIJHOMOUEHHOTO OpraHa Ha pacCMOTpeHMue
3asBJIeHMsI (3a1poca) O MPefOCTaBIeHUN MYHUIIUTIATbHON YCITYTH.

PesynbTaTroM aIMUMHUCTPATMBHOM TPOIEAYPbI SBJSIETCS MOANMCAHME YIOJHOMOYEHHbIM JIMIIOM
uHbopMaIun.

Cnocobom (pukcanuu pesysbTaTa aAMUHUCTPATUBHOM TPOLIEAYPhI SIBJSETCS IPUCBOEHUE
PETUCTPALMOHHOTO HOMepa pelIeHNI0 O MpPelOoCTaBAeHMM MYHUIMIIAJIbHOM YCIyTU, O(QOpMIEHHOTO B
Buie nHboOpMalyy Ha 6y1aHKe Y TOJTHOMOYEHHOI'O OpraHa.

3.15. TIpomo/mKUTEeNbHOCTh agMMHMCTPATMBHONM IPOILEAYyphl COCTaB/IseT He Gosiee 2 paboumx
TTHEI.

4. Boigaua (HampaBJ/IeHMe) pe3y/IbTaTa MPeA0CTABIEHUSI MYHUIUIIATIBHOW YC/TYTH 3asiBUTEITIO

3.16. OcHoBaHMeM [Jis Havasia MCIIOJHEHUST aIMUHUCTPATUBHOM TIPOIeAYPhI BbIIauM pe3yJbTaTa
MpefoCTaBAeHNS] MYHMUIMIIAJBHOVW  YCJIYTM  SBJSIETCS  TOATIMCAaHME  YIIOJTHOMOYEHHBIM  JIMIIOM,
perucrpaiuss uHbopmalMu U €€  TOCTYIUIeHMe  CIelMauCTy  YTOJHOMOYEHHOTO  OpraHa,
OTBETCTBEHHOMY 3a BbIAUy pe3ysbTaTa MpeJoCTaBIeHNsI MyHUIMIIATbHOM YCITYTH.

3.17. PellileHue o TmpeqoCTaBJIeHUY MYHUIIUMTIAIBHOM YCJIYTU C MPUCBOEHHBIM PErMcTpaliOHHbIM
HOMEPOM  CHEeIUAJINCT YTOJHOMOYEHHOIO OpraHa, OTBETCTBEHHBbIM 3a BbIJAuy pe3ysbTaTa
TIPEeOCTaBIEHMS MYHUIIMIIAILHON YCIYTH, HapaBisgeT MHPOPMALMIO 1O afpecy 3JIEKTPOHHON IMOYTHI,
MM TIOCPEACTBOM OGMUIMAIBHOTO canTa YTOJHOMOUYEHHOTO OpraHa, MO0 C MOMEHTa peann3aluu
TEXHMYECKOM BO3MOXKHOCTM Yepe3 JIMUHbI KabuHeT Ha PernonampbHoM moprane u (wim) EnuHom



nopra’se, ecJii MHOM NOPSIOK BblAauM JOKYMEHTa He olpeJesieH 3asBUTeseM IIpu Nofave 3ampoca.

OpnuH sk3emIsip MHGOpMaLyy OCTAETCS Ha XpaHeHU! B YTIOJITHOMOYEHHOM OpraHe.

Kputepuem npuHSITMS pellleHMs] TPY BBIOJHEHUM AAMMUHUCTPATUBHON ITPOIEAYPbI SIBJISIETCS
BbIOPAHHBIN 3asIBUTEJIEM CIIOCO0 TIOTyYeHMsI pe3y/IbTaTa IMPeIoCTaBAeHMs MyHULIUITATIbHOM YCITYT .

3.18. Pe3ynbraToM amMUHMUCTPATUBHOM ITPOIEAYPHI SIBJISETCS Bblaua (HaIrpaBjeHne) 3asiBUTEITIO
mH(popMaI B COOTBETCTBMUM C TIOCTYNMUBILIMM 3asiBieHMEM (3aIIPOCOM).

3.19. TIpomoykKMUTeNbHOCTh AaAMMHUCTPATUBHOM TPOLIEAYpbl COCTaBjsieT He Oojiee 2 pabounmx
IHEI.

5. ITops0K oCylleCcTB/IeHUS B 3JIEKTPOHHOM (opmMe agMMHUCTPATUBHBIX IIPOLEAYD
(meiicTBUif) ¢ ucrosib3oBanueMm Enuuoro moprasa mu/mamu PernoHaabHOro moprasia

3.20. AgMuHMUCTpaTUBHbBIE TpOLENypPbl (HEMCTBUSI) B 3JEKTPOHHOVM (opMe C MCIIOJb30BaHUEM
Enunoro moprasa wu/unum PernmoHaabHOro IOpTajia, OCYIIECTBJSIOTCS C MOMEHTa peaau3alumn
TEXHNYECKON BO3MOYKHOCTH.

3.21. TToyuenne nHbOpPMALIMK O MTOPSIIKE M CPOKAX MPEIOCTABIEHUS YCITYTH.

Ha EpuHom noprase n/mwim PerroHasbHOM mopTasie pa3sMellaeTcs caeayoias MHbopmalms:

1) wucuepmbIBaIMIA  TEpevYeHb  JOKYMEHTOB, HEOOXOAMMBIX IS  IPeAOCTaBJIEHMUS
MYHUIIUIIAIBHOM YCIYTY, TpeboBaHUS K OMQOPMJIEHUIO YKa3aHHBIX JOKYMEHTOB, a TaKKe IepeyeHb
IIOKYMEHTOB, KOTOpbIE 3asiBMUTEJIb BIIPaBe MPECTaBUTDb 10 COOCTBEHHON MHULIMATYBE;

2) KpyT 3asiBUTeEJIEN;

3) CPOK MpefoCTaBIeHNSI MyHULMITIATbHON YCIYTH;

4) pe3ynbTaThl NIPEIOCTABIEHMS MYHUIMIIAIBHON YCJIYTH, MOPSAOK MPEeACTaBJIeHNs] JOKYMEHTa,
SIBJISTIOIIIETOCSI Pe3yJIbTATOM MPeNOCTaBIEHNSI MyHULIUIIAIbHOM YCITYTH;

5) pasmep rocygapcTBeHHOJ MOIUIMHBI, B3MMaeMOli 3a MPeoCTaB/IeHe MYHULIUITIAIbHON YCIYTH,

6) MCUepIbIBAIOIINIA TTepeueHb OCHOBAHMN JIJISI IPMOCTAHOBJIEHNMS MJIM OTKa3a B MPeIOCTaBIeHNN
MYHUIIUTATLHON YCITYTH;

7) o mpaBe 3asiBUTENSI Ha JOCyAeOHOe (BHeCymebHOe) oOykasoBaHMe AenCTBui (6e3meicTBus) U
peILIeHMA, IPUHSTBIX (OCYIIECTBJISIEMbIX) B XO/Ie MPeJOCTaBIeHUSI MyHUIIUTIATbHOM YCITYTH;

8) dopmbl 3asaBneHuit (yBeIOMJIEHWI, COOOIIEHMI), WMCIOJb3yeMble IIPU IPEIOCTaBIeHUN
MYHUIIUTIATLHON YCITYTH.

Nndopmarnins na Epunom mnoprane u (uim) PernoHasbHOM IOpTajie O TOPSIKE M CpPoOKax
MIPEeIOCTaBAEHMS MYHUIMITAJIIBHOM YCJIYTYM Ha OCHOBaHMM CBEIEHUN, COAEpXKAIMXCSl B (emepasbHON
rocymapctBeHHOM  uHopManyoHHOM — cuctemMe —«®dDemepasibHBII  peecTp TrOCYIApCTBEHHBIX U
MYHUIIUTIAIbHBIX YCIYT (QYHKINIA)», TPEACTABIISIETCS 3asIBUTEIO OECIUIaTHO.

Hoctyn K mHOpMaIMM O CpPOKax M TOPSAKE TMPeIOCTaBIeHUsS YCJIYTUM OCYIIECTBIsIeTCsT 6e3
BBITIOJIHEHMSI 3asIBUTEJIEM KaKMX-TMO0 TpeGOBaHMIA, B TOM uucje 6e3 MCIIOIb30BaHMS MPOrPaMMHOTO
obecrieueHus, YCTaHOBKAa KOTOPOTO Ha TeXHMYECKMe CpeACTBa 3asBUTENST TpeOyeT 3aKkIroueHus
JIMIIEH3VOHHOTO WM WHOTO COIJIAIleHusI C IIpaBooOGamaresieM IMPOrpaMMHOrO obecreueHus,
MpeIyCMaTpUBAIOIIero B3UMaHMe IUIaThl, PETMCTPALMIO WM  aBTOPU3AIMIO  3aSIBUTENST  WJIU
TIpe[iCTaB/IeH)e MM IepCOHATbHBIX JAaHHbBIX.

3.22. 3anmch Ha IpMeM JIJIs1 TOJIauM 3a1poca O NMPeA0CTaBIeHUY MYHULIUITAIBHON YCITYTH.

3anuch Ha mpyueM B Y TIOJTHOMOYEHHbIV OpraH JIJIs Mojiauy 3arpoca He OCYIIeCTBISIeTCS.

3.23. @opmMmupoBaHMe 3ampoca O MPeIoCTaBJIeHNM MYHUIIUIIATbHOW YCITYTH.

1) ®opmupoBaHue 3ampoca 3asBUTEIEM OCYIIECTBIISIETCS TTOCPEICTBOM 3alIOJTHEHMS 3JIEKTPOHHOMN
dopmbl  3ampoca Ha Epunom mnoprase u/mim  PervonanbHOM IopTajie  6e3  HeoOXOOMMOCTHU
JIOTIOJTHUTEJTbHOM MOJauy 3aIrpoca B KaKoM-1mb0 uHou dhopme.

Ha Egunom moptane u/wau PeruoHajbHOM IOpTajie pasMellaioTcss oOpasibl  3aIlOJIHEeHMs
3JIEKTPOHHOM (pOpMbI 3ampoca.

2)  @opmaTHO-JOTMYecKass  IpoBepka  CcHOPMMPOBAHHOI'O  3alpoca  OCYIIECTBIISIETCS
aBTOMATUYECKM TOCJIe 3aroJIHEHUST 3asiBUTEeIEM KaXkKAOro M3 ToJiel 37eKTpoHHOM (opmbl 3ampoca. [Ipu
BBISIBJIEHMM HEKOPPEKTHO 3aIlOJTHEHHOTO ITOJIST 37IEKTPOHHOM (hOPMBI 3a1rpoca 3asiBUTEJb YBEIOMJISIETCST O



XapakTepe BbISIBJIEGHHON OIIMOKM ¥ TIOpSITKE ee YCTpaHeHUs TOCPeICTBOM WH(OPMAIMOHHOTO
COOOIIIeHNST HETTOCPEICTBEHHO B 3JIEKTPOHHOI (popMme 3arpoca.

3) IIpu popmupoBaHmy 3ampoca 3assBUTEITI0 00eCIIeunBaeTCs:

- BO3MOXHOCTb KOMMPOBAHMSI UM COXpaHEHMs 3ampoca M WMHBIX JOKYMEHTOB, IIOaBaeMbIX
3asIBUTEJIEM, HEOOXOIMMbIX IJIS1 TPEAOCTaBIEHNSI MyHULIIUTIATBHON YCIIYTH;

- BO3MOSKHOCTb 3allOJIHEHMSI HECKOJIbKMMM 3asBUTEISIMM OFHON 3JIEKTPOHHOM (OpMBI 3arpoca
mpy OOpallleHuM 3a MYHUIIMITAIbHBIMM YCJIIyraMu, IPeIoJaraoilMy HalpaBJieHe COBMECTHOT'O
3apoca HECKOJIbKMMM 3asIBUTEISIMY;

- BO3MOXKHOCTb ITeUaTy Ha OyMasKHOM HOCUTEJIe KOIMM 3JIEKTPOHHOM (OPMbI 3aIipoca;

- COXpaHeHMe paHee BBEJEHHBIX B 3JIEKTPOHHYIO GopMy 3arpoca 3HaUeHUI B JIt060V MOMEHT I10
JKeJITaHUIO TI0JTh30BaTesIs, B TOM YMCJIe P BO3HUMKHOBEHMM OIIMOOK BBOJIA M BO3BpaTe [JIsi TOBTOPHOT'O
BBOJIa 3HAUEHMII B 3JIEKTPOHHYIO (DOPMY 3aIpoca;

- 3aIloJIHEHME II0JIe} 3JIEKTPOHHOM (OpMbBI 3ampoca OO0 Hayaja BBOJA CBEIEHUI 3asIBUTEJIEM C
VICTIOJIb30BAaHMEM CBEEHWUM, pasMelleHHbIX B (demepasbHONM TOCYAApCTBEHHOV WHGOPMAIIOHHOM
cucreme «EpyHas cucrema maeHTudMKaAIMM U ayTeHTUGUKAIMM B MHOPACTPYKTYpe, obecreunBaroIen
MH(POPMAaIMOHHO-TEXHOJIOTMYECKOe B3aMMOJeNCTBMEe MHGOPMALMOHHBIX CUCTEM, MCIOJb3yeMbIX [JIs
MPeAOCTaBIeHNS] TOCYJAPCTBEHHBIX ¥ MYHUIIMIIATIBHBIX YCIYT B 3JIEKTPOHHOM (hopMme» (masee — emuHast
cucrtemMa uaeHTUGUKAMM U ayTeHTUdDUKALMMU), U CBeHdeHMi, omybaMKoBaHHbIX Ha EgmMHOM moprase
/v PerMoHaJibHOM IOpTasie B 4acTy, KacCaloIIencs CBEIEeHUM, OTCYTCTBYIOIIMX B €OVHOM CHUCTEME
aeHTUuGUKaIMM U ayTeHTUhUKaum;

- BO3MOYXHOCTb BEPHYTBHCS Ha JIIOOOJ M3 3TAIOB 3aIlOJHEHMS 3JIEKTPOHHOM (OPMBI 3ampoca 6e3
MOTepy paHee BBeAeHHOM MHPOPMaInH;

- BO3MOKHOCTb JOCTyTIa 3asBuTessi Ha ExmuHom mopraie /iy PernoHasbHOM MopTajie K paHee
MOAAHHBIM MM 3alpocamM B TeuyeHMe He MeHee OFHOIo rofja, a TakKe YacTUYHO ChOpPMUPOBAHHBIX
3aIIpOCOB - B TEUEHME He MeHee 3 MecCsIIeB.

4) CdopMMpoBaHHBIM M TOAMNMCAHHBIA 3alpoOC, MHble JOKYMEHTHI, MOJaBaeMble 3asBUTEJIEM,
HEeOOXOIMMbIe JIS TTPeAOCTaBAeHNSI MyHULIMIIAIbHOM YCIYTH, HAIIPaBJISTIOTCSI B Y IOJTHOMOYEHHBIV OpraH
nocpeactsoM Exmuoro noprana n/mnu PervoHanbHOro noprasia.

3.24. Ilpyem wu peructpaius YIIOJHOMOYEHHbBIM OPraHOM 3allpoca ¥ WHBIX JOKYMEHTOB,
HEeOOXOIMMBIX [JIJISI TPeNOCTaBIeHNSI MyHULIUTIATbHOM YCITYTH.

1) VmonHomMoOueHHBII oOpraH obecneuynMBaeT TPUEM JOKYMEHTOB, HEOOXOOMMBIX JJIS
MpefoCTaBAeHNsT MYHUIIUTIAJIbHOM YCJIYTU, U PErucTpalyio 3ampoca 6e3 HeoOXOOMMOCTM MOBTOPHOTO
MIpeCTaBJIEHNS 3asIBUTEJIEM TaKMX JOKYMEHTOB Ha OyMa>kKHOM HOCUTEJIE.

2) Cpok perucrpaiuu 3amnpoca — 1 pabounit ieHb.

3) IlpemocraBieHre MYHMUIIMIIAIBHONM YCIYTYM HAUMHAETCS C MOMEHTAa TpHueMa M pPeruMcrpauymn
YOSTHOMOYEHHbBIM OpPraHOM  3JIEKTPOHHBIX JTOKYMEHTOB, HEOOXOOMMbIX [Jisi TpeloCTaBJIeHMUs
MYHUIUTIAIbHOM YCITYTH.

[Ipy monydyeHuM 3ampoca B 3J€KTPOHHON dopMe B aBTOMATMUYECKOM peKMME OCYIIEeCTBISIeTCS
(bopMaTHO-JIOTMYECKMIT KOHTPOJIb 3alpoca, a TaKKe 3asiBUTEI0 COOOIIAeTCsl MPUCBOEHHBIN 3aIlpocy B
9JIEKTPOHHOM (hOpMe YHUKAIbHbIM HOMED, IO KOTOPOMY B COOTBETCTBYIOILEM pasfesie EnuHoro noprasa
/v PernoHaysibHOrO TOpTaja 3asBUTENIO OyneT IpeAcTaB/ieHa MHGOPMAIMSI O XONe BbITTOTHEHMS
YKa3aHHOTO 3arpoca.

4) ITpuem u perncTpaumsi 3arpoca OCYIIEeCTBIISIOTCS CIIEeNMaaMCTOM Y TOJIJHOMOYEHHOTO OpraHa.

5) Ilocsie perucTpanym 3armpoc HarpasJIsieTcs: CIeaIuCTy Y TOJITHOMOUEHHOrO OpraHa.

6) Ilocne mpuHATMS 3ampoca 3asBUTENS CIEIMaJINCTOM Y TIOJHOMOYEHHOTO OpraHa, CTaTycC
3ampoca 3asiBUTeNsT B JMYHOM KabuHete Ha EpmHom mnoprane wu/wim PernoHasbHOM MopTaie
OOHOBJISIETCS IO CTATyCa «IIPUHSITO».

3.25. Omiara rocynapCTBEHHON TOIUIMHBI 3a MPeIOCTaB/IeH e MyHUIMIIAIBHON YCIYTY U yIulaTa
MHBIX TIJIaTeKel, B3MMaeMbIX B COOTBETCTBUM C 3aKOHOAATEILCTBOM Poccuiickon @eneparium.

['ocynapcTBeHHast MONIIMHA 3a TTPeAOCTaBIeHe MYHUIUITAIBHOM YCITYTY He B3MMaeTcsl.

3.26. [Tonyuenune pesysibTara MpefsoCTaBJIeHNs] MyHUIIUTIATbHON YCITYTH.

3.27. B kauecTBe pe3yJibTaTa MpegoCTaBIeHNs] MyHUIIUTIATbHOM YCIYTU 3asiBUTENb 110 €ro BbIOOpY



BIIpaBe MOJTYUYNTh:

a) 92JIEKTPOHHBIN JOKYMEHT, TOAIMMCAHHbIM YIIOJHOMOYEHHBIM JIMIIOM C MCIIOJb30BaHUEM
YCUJIEHHOM KBIMGULIMPOBAHHONM 3JIEKTPOHHOM TTOAIACH;

6) nHdbopMauMio 13 rocyIapCTBEHHbIX MHOOPMALIMOHHBIX CUCTEM B CJIyUasiX, MPeayCMOTPEHHbIX
3aKOHOAaTebcTBOM Poccuiickon ®epepannin.

3.28. ITonyueHne cBeeHNUI O X0 BbIITOJTHEHMS 3aIIpoca.

3.29. 3asgBuTeNb MMeeT BO3MOXXHOCTb TMOJydYeHMs MHOpManuym O Xome IpeaoCTaBIeHUS
MYHUIIUTIATLHON YCITYTHU.

Nudopmarust o xome MpenoCTaBJeHMS] MYHMIIMIIAJbHOV YCJIYTM HAIpaBjsIeTCsS] 3asiBUTEITIO
VYIOJIHOMOYEHHBIM OPraHOM B CpOK, He TMpeBblatonmini 1 paboumii [eHb IOCe 3aBepIlleHus
BBITIOJTHEHNSI COOTBETCTBYIOIIETO MENCTBMSI, Ha aApec 3JEKTPOHHOM IOYThl WIM C MCIIOJb30BaHMEM
cpenctB Equuoro noprana u/mnu PervoHanbHOro noprasia (1o BbIOOPY 3asiBUTESS).

3.30. Tlpu mpemocTaB/ieHMM MYHULMIIAIBHOM YCIYTM B 3JIEKTPOHHOM (opMe 3asiBUTEITIO
HaIpaBJIsIeTCS:

a) yBeIOMJIEHME O 3alMCH Ha IpyeM B Y IOJTHOMOYEHHBIV OPTaH;

6) yBemoOMJIeHMe O TpMUeMe M PerucTpanyuu 3amnpoca U MHBIX ITOKYMEHTOB, HEOOXOOMMBbIX [Jis
MpeAOCTaBIEHNSI MyHULIUTIATIBHON YCITYTH;

B) yBeJOMJIEHME O pe3yJibTaTax PacCMOTPEeHMS] JOKYMEHTOB, HEOOXOAUMBIX IJIsl ITPeIOCTaBaAeHMS
MYHMUIIUTIQJIBHOM ~ YCJIYTHM, COMEpsKalllee CBEIeHUS O TMPUHSITUM TIOJIOKUTEIbHOTO peIIeHus O
MpefoCTaBAeHUM YCJIYTUM UM BO3MOXXHOCTM TIOJIYUUTb Ppe3yJbTaT IIPefoCTaBJIeHUs] YCJIyTu Jmbo
MOTMBMPOBAHHbIN OTKa3 B IIPEIOCTABIEHNN YCITYT.

3.31. OcymiecTBiieHMe OIIeHKYM KauecTBa MpefoCTaBJIeHusT YCITYTH.

3asiBUTEISIM C MOMEHTA peajn3alyy TeXHUYECKOM BO3MOSKHOCTM OOeCreYnBaeTcsl BO3MOKHOCTD
OLIEHUTh JOCTYITHOCTb M KAayeCTBO MYHMIMIIQIbHON ycayru Ha EnmuHom moprane w/mnu PernoHanibHOM
nopTavie.

3.32. Ilopsimok mocymeb6HOro (BHeCyneOHOro) o0KaJIOBaHMS pPelleHnil U geicTBui (6e3meincTBuin)
VYIIOJTHOMOYEHHOTO OpraHa IMpPemOCTaBJSIIONIEr0 MYHUIMIAIbHYIO YCIYTY AOJ/DKHOCTHOTO JIMIA B
9JIEKTPOHHOM BHJIe U3JIOKEH B pasfiesie 5 aiMUHUCTPATUBHOTO perjiaMeHTa.

6. ITopsigoK McHpaB/IeHUS JOMYIIEHHBIX OIIEYaTOK M OIIMOOK B BbIJAHHBIX B Pe3yJIbTaTe
MPeAO0CTABIEHNS MYHUIIUIIAIBHON YCIYTU JOKYMEHTaxX

3.33. 3asBiieHMe O BBISIBJIEHHBIX oOleuvaTkax ¥ (Win) OlIMOKax B JOKYMEHTaX, BBIJAHHBIX B
pesyJibTaTe MPegOCTaBIeHNMSI MyHUIIUITATILHON YCJIYTH ([ajiee — orevaTky U (M) OIMOKM), MOXKET ObITh
MOIAHO 3asIBUTEJIEM B Y TOJTHOMOYEHHBIN OpPraH OJHUM U3 CJIeOYIOIIMX CIIOCOO0B:

— JINYHO;

— yepe3 3aKOHHOT'O MPEeICTaBUTES;

— C VICTIOJIb30BaHMEM CPEJICTB MIOUTOBO CBSI3M.

®opmMa 3asBJ/IeHNs IpUBeeHa B IpuioskeHn N® 3 K aIMUHUCTPATUBHOMY perjlaMeHTY.

Takske 3asiBjieHME O BBISIBJIEHHBIX OleuvaTrkaxX M (MIM) OLIMOKAaX MOKET ObITb B 3JIEKTPOHHOM
dopme uepes Emunbiii mopran u/miu PervoHajbHBIM IOpPTaJ, C MOMEHTa peaju3alluy TEeXHUUYEeCKOM
BO3MOYXHOCTH.

3.34. BoisiBieHHbIe orevaTkyu ¥ (VM) OIIMOKM MCIPaBJSIOTCS Y TOJHOMOYEHHBIM OPraHOM
MOCPEICTBOM BbIIauM 3asIBUTEJIF0 HOBOT'O JOKYMeHTa, 6e3 B3MMaHUsI JOMOJIHUTETbHOM TUIaThl, B CPOK, He
MIPEBBIIIAIONIMIL 2 pabounx JHEIA.

IV. ®opMbI KOHTPOJIS MPEAOCTABIEHUSI MYHUIUIIAJIBHOM YCJIYTU B COOTBETCTBUM
C aAMMHUCTPATUBHBIM perjiaMeHTOM

1. ITopsiioK ocyuieCcTB/IEHUSI TEKYLIero KOHTPOJISA

4.1. Texylmmit KOHTPOJIb 3a COOJIIOJEHMEM I10C/IEIOBATEIbHOCTY aJMUHUCTPATUBHBIX IEMCTBUIA,



OIpelme/JIeHHbIX aAMMHUCTPATMBHBIM perJIaMEeHTOM, ¥ MPUHATMEM B XOAe IpedoCTaBJIeHUS
MYHUIIUIIAIBHOVM YCJIYTY PelleHuii OCYILECTB/ISIETCS CIeIMaJuCcToM Y IIOJJHOMOYEHHOTO OpraHa B
COOTBETCTBUM C JOJKHOCTHOW MHCTPYKIIMEN.

4.2. KoHTpoJb 3a MpegocTaB/ieHreM MYHUIIUITAIbHOM YCJIYTY, B TOM UMCJIe CO CTOPOHBI I'PaskIaH,
UX OObeOMHEHMII ¥ OpraHusaluii, OCYILIECTBJISIETCS IOCPEACTBOM OTKPBITOCTU JeSITeTbHOCTU
VYIIOJTHOMOYEHHOIO OpraHa IIpyu IPeJOoCTaBJIeHUM MYHUIMIIAIbHOM YCJIYTHM, IIOJy4YeHUsT TIOJIHOM,
aKTyaJIbHOM ¥ OOCTOBEPHOM MHGOpPMAIMM O TMOpsiAKe IPeAOCTaBAeHMS] MYHULIMIAIbHOM YCIYTU U
BO3MOXXHOCTY pacCMOTpeHMsI oOpaliieHni1 (3kajiob) B Iporecce MoayuYeHUs MyHULIUIIAIbHOM YCITYTH.

2. ITopsiioK 1 MepUOJUIHOCTD OCYILECTB/IEHUS IVIAHOBBIX M BHEIVIAHOBBIX IIPOBEPOK
MOJTHOTHI ¥ KAYeCTBa MPeA0CTAB/IEHNSI MYHUIIUIIAJIBHOM YC/IYTH, B TOM YMC/Ie MOPSIAOK U (hopMbI
KOHTPOJISI 32 MIOJTHOTOM ¥ KaYeCTBOM ITPeA0CTABJIEHNSI MYHUIIUIIATbHOM YCIYTU

4.3. KoHTpoJIb MOJTHOTHI M KavyecTBa MPeAOCTaBIeHNS] MYHUIIUIIAIbHOW YCJIYTY BKITIOUAEeT B cebst
MpOBeieH)e TUIAHOBbIX ¥ BHEIUIAHOBBIX ITPOBEPOK, BBISIBJEHME ¥ YCTAHOBJIEHME HaApYIIeHW! IpaB
3asIBUTEJIEeN, IIPUHSITHE pellleHni 00 yCTpaHeHUM COOTBETCTBYIOIIMX HapYILIeHU.

4.4. TIiaHOBBIN KOHTPOJIb MTOJTHOTHI ¥ KaueCTBa MPeJOCTaBIeHNSI MyHULIUIIAbHOM YCJTYTY MOXKET
OCYIIECTBISATbCSI B XOHe IIpOBeleHMs] IUJIAHOBBIX IIPOBEPOK HA OCHOBaHMM IIJIAaHOB PabOThI
Y 10/JIHOMOYEHHOTO OpraHa.

4.5. BuemaHOBble IIPOBEPKM IPOBOAATCS B CJiyyae OOpallleHMs 3asgBUTEIS C >Kajoboi Ha
neiicTBus  (6e3meiicTBME) WM pelleHMs, MPUHSITbie (OCYIIEeCTBJISIEMble) B XOJe IPeaoCTaBIEeHMS
MYHUIIUTIAIBHOM YCJIYTU JOJDKHOCTHBIMM JiMIlaMu. PellleHre o TpoBefeHMM BHEIIAHOBOM ITPOBEPKU
MIPUHMMAET PYKOBOAMTESb Y IOJTHOMOYEHHOT'O OpraHa My YIIOJJHOMOUYEHHOE UM JIOJIKHOCTHOE JIUIIO.

4.6. Pesynbrarbl npoBepky obOpMIISIIOTCS B popMe akTa, B KOTOPOM OTMEUalOTCsl BbISIBJIEHHbIE
HEJIOCTaTKY U MPEeIJIOKeHMsT 00 X YCTpaHEeHUN.

3. OTBeTCTBEeHHOCTD JO/DKHOCTHBIX JINI, CIIEIVAIMCTOB YIIOJITHOMOYEHHOTr0 OpraHa, 3a
pelrenus u genctBus (6e3meicTBIe), IPMHUMaeMble (0CYIeCTB/IAeMbIe) UMM B XOJie
MPeJoCTaB/IeHNUsI MYHUIUIIAIBHOU YCITYTHU

4.7. JIO/KHOCTHBIE JIMIA, CIENMATUCThI YIIOJIHOMOYEHHOTO OpraHa HeCyT IepCOHAIbHYIO
OTBETCTBEHHOCTb 3a COOJIIOJIeHNe CPOKOB UM TOCJIeNOBATEIbHOCTM COBEpIIeHUS] aJMUHUCTPATUBHBIX
nevictBuit. IlepcoHasmbHasi OTBETCTBEHHOCTD JIMII, YKA3aHHbBIX B HACTOSIIIIEM ITYHKTE, 3aKPEIUISIETCS B UX
IIO/DKHOCTHBIX MHCTPYKUMSIX/perjiaMeHTax.

4.8. JIO/KHOCTHBIE JIMIIA, CITEHMAIUCTBI  YIIOJHOMOUEHHOTO OpraHa, IpeJoCTaBJIsIolIe
MYHUIUIIAIBHYIO YCIIYTY, HECYT MepCOHaIbHYIO0 OTBETCTBEHHOCTh 32 HeOKa3aHue IMOMOIIY MHBAIUIAM B
MIpeosioJieHny GapbepoB, MeEIIAIONMX IMOJYUYEHMI0O MMM MYHUIIMIIAJBbHOM YCIYTM HapaBHE C APYTUMU
JIUIIAMU.

4.9. B ciyyae BbIsIBJIEHMS] HapyIlIEHMI TIO pe3ysbTaTaM IMPOBEAEHMS] IIPOBEPOK BUMHOBHBIE JIMIIA
MIPUBJIEKAIOTCSI K OTBETCTBEHHOCTHU B COOTBETCTBUM C 3aKOHOZATEIbCTBOM Poccuiickon @enepatimn.

V. locyne6Hoe (BHecyme6HOe) 065ka/IoBaHNe 3asiBUTE/IeM PelIeHn U AeiCTBUMI
(6e3peiicTBUS) YIIOJTHOMOYEHHOTO OPraHa, AO/DKHOCTHOIO JIMIA YIIOJTHOMOYEHHOT0 OpraHa

1. Nadopmanus 1151 3aMHTEpECOBAHHBIX JINIL 00 MX MpaBe Ha A0CYAeOHOoe (BHeCyje0Hoe)
o0’ka/ioBaHMe AeiicTBuil (6e3aeiicTBUI) U (VJIM) pellieHui, IPUHATHIX (0CYIeCTBJIEHHbIX) B X0e
MPeJoCTAaB/IeHNUsI MYHUIIUIIAIBHOM YCIYTHU

5.1. 3agBuTesnb BrpaBe O6sKaJOBaThb pelleHusT U [eiicTBus (6esmeiicTBue) YIIOJHOMOYEHHOIO
OpraHa, uX JO/SKHOCTHBIX JIUI] B JOCYIe6HOM (BHeCYneOHOM) MOpsIIKe.
5.2. 3asgBuTE/Ib MOKET 0O6PAaTUTBCS C KaJI060i, B TOM UMCIIe B CIEAYIOMIMX CITydasX:



1) nHapyuieHue cpoka perucTpauyuy 3ampoca 3asBUTeNSI O MpeAoCTaBJIeHUM MYHUIUIATbHOM
YCIYTH;

2) HapyllleHUsI CpOKa MpeloCTaB/IeHMsI MYHULIUIIAIbHOM YCIIYyTH;

3) TpebGoBaHMA Yy 3aABUTEST JOKYMEHTOB, WM MHGOPMAIUU MO0 OCYIIECTBIEHUSI IECTBUM,
MpefCcTaB/IeHN e WM OCYIIeCTBeHNe KOTOPbIX He MPeLyCMOTPEHO HOPMAaTUBHBIMU IPAaBOBBIMU aKTaMu
Poccuiickoit @epepaniym, HOpMaTMBHBIMM MTPABOBbIMM akTamu SIMano-HeHelkoro aBTOHOMHOTO OKpyTa,
MYHUIUTIATbHBIMY TTPABOBbIMM aKTaMM [IJISI PeIOCTaBIeHNSI MYHUIIUIIAIbHOM YCITYTH;

4) oTkasza B mpueMe AOKYMEHTOB, MpeNOCTaBjeHMe KOTOPBIX MpesyCMOTPEHO HOPMAaTUMBHBIMU
nmpaBoBbIMM akTamyu Poccuiickoir @eneparyiyi, HOpMaTMBHBIMM TTPaBOBbIMM aKTamu SImano-HeHenkoro
ABTOHOMHOTO OKPYra, MYHMIMIIQJIbHBIMM IPAaBOBbIMM aKTaMM [JIs1 MPEIOCTaBJIE€HMS MYHULIATIATbHON
YCIIYTH, Y 3asIBUTEJIS;

5) orkasa B TpemoCTaBAeHUM MYHUIMIAJIbHON YCIYTM, €CJIM OCHOBaHMsS OTKasa He
MpeayCMOTpeHbI (dhelepaJbHbIMY 3aKOHAMM M MHBIMM HOPMATMBHBIMM IPAaBOBBIMM aKTaMu Poccuiickon
@®epepaly, HOPMAaTUBHBIMM TpaBOBbIMM akTamu SImano-HeHellkoro aBTOHOMHOTO  OKpYyra,
MYHUIUTIATbHBIMM ITPABOBBIMYM aKTaMM;

6) 3arpebOBaHMSI C 3asBUTENSI TMPU TNPENOCTABJIEHUM MYHULMUNAJIbHOM YCAYTU TUIaThl, He
MpeayCMOTPEHHOM HOPMAaTUMBHBIMM IpaBOBbIMM akTamu Poccuiickonn ®emepanny, HOPMAaTUBHBIMMU
MpaBoOBbIMM akTamy SIMmano-HeHelkoro aBTOHOMHOIO OKpyra, MyHULIMIIAIbHbIMM ITPaBOBbIMU aKTaMu;

7) orkasa YTOJHOMOYEHHOTO OpraHa, €ro MAO/DKHOCTHOTO JiMIla Wi ee pPabOTHUKOB B
MCIIpaBJIeHU!M [OIYIIEeHHbIX MMM OIevyaToK M OIIMOOK B BbIJAHHBIX B pe3yJsibTaTe MpPenoCTaBIeHUs
MYHULUIIAIBHON YCITYTU JOKYMEHTaX JIMO0 HapyIIeHNs] YCTAHOBJIEHHOTO CPOKa TaKMX VICITPABJIEHMI];

8) HapylleHMe cpoka WM TOpsIKa BbIJAuM JOKYMEHTOB IO pe3yJibTaTam IpefoCTaBIeHMS
MYHUIUTIAIBHOM YCITYTH;

9) npuocTaHOBJieHME  TIPeNOCTaBJAeHMS ~ MYHMULIMIAABHOM  YCIAYTM, €CJIM  OCHOBaHMS
MIPMOCTAHOBJIEHNST He TIPeyCMOTPEHDI (efepabHbIMM 3aKOHAMM U TIPUHSITBIMMY B COOTBETCTBUM C HUMU
MHBIMM HOPMATMBHBIMM TIpaBOBbIMM akTamu Poccuiickon @epepanyy, 3akoHaMM U MHBIMU
HOPMAaTMBHBIMM TIPaBOBbIMM aKTamyu SImaso-HeHelkoro aBTOHOMHOTO OKpyTa, MYHUIUIIAIbHBIMMA
MIPaBOBbIMM aKTaMMU;

10) TpeGoBaHMe y 3asBUTENSI MPU MPENOCTABIEHUM MYHUIUIIAIBHON YCJIYTY JTOKYMEHTOB WK
mHpopmalum, OTCyTCTBME U (MJIM) HEJOCTOBEPHOCTb KOTOPBIX HE YKa3bIBaJUCh IMPU MMepPBOHAYATHLHOM
OTKa3e B MPeNOCTaBJIeHUY MYHMUIMIAJIbHOM YCJIYTH, 32 MCKIIOYEHWEM CJIydaeB, MPedyCMOTPEHHBIX
nmyHKToM 4 vyactu 1 cratbu 7 @epepanbHoro 3akoHa ot 27.07.2010 N° 210-P3.

2. Opra"bl MECTHOTO CaMOYIIPaBJIeHNSI, OPTaHU3AIUM ¥ YIIOTHOMOYEHHbIE Ha
paccMoTpeHue XaI00bl JINIIa, KOTOPHIM MOXXET ObITh HaIllpaB/IeHa Xaji00a 3assBUTeJIS B
ZOCyZeOHOM (BHeCyle0HOM) MopsiAKe

5.3. JKaysob6a mogaercst B MMCbMEHHOM (GopMe Ha OYMaskHOM HOCHUTEJe, B 3JIEKTPOHHOM (dopMe B
VYO THOMOYEHHBIN OpraH.

JKamobpl Ha pelieHuss U AeicTBus (6e3meiicTBUe) PYKOBOAMTENS YITOJHOMOYEHHOTO OpraHa,
pPacCMaTpUBAIOTCSI HEMOCPEICTBEHHO PYKOBOAMTEJEeM YTIOJIHOMOUEHHOTO OpraHa, HavyaJbHUKOM
nenaprameHTa obpasoBaHus AgmuHucTpanyy ropoga Hos6pbcka

5.4. )Kanoba Ha pelrenus u aeicTBus (6e3meiicTsie) YIIOJHOMOUYEHHOIO OpraHa, JOIKHOCTHOTO
Juia YIOJHOMOYEHHOTO OpraHa, pyKOBOAMUTEJIT YIIOJITHOMOYEHHOT'O OpraHa, MOKET ObITh HarpaBJieHa
10 II0YTe, C MCIIOJb30BaHMEM MH(POPMAIMOHHO-TeJIEKOMMYHMKAIIMOHHOV cetn «VHTepHeT», caiita
YIOJTHOMOYEHHOTO OpraHa, obuIMaJbHOrO caita AnmuHuctpaiyu ropoga Hosi6pbcka, EmmnHoro
nopTajia u/mau PernoHaabHOro moprajia (C MOMEHTA peaausalyy TEXHUUYECKOM BO3MOKHOCTH), a TaKKe
MOJKET ObITh IPUHSTA TIPU JIMYHOM IIpUeMe 3asiBUTEJIS.

5.5. JKanoba moskHa comepskaTh:

1) HauMeHOBaHMe YIIOJHOMOYEHHOTO OpraHa, MO/DKHOCTHOIO Jiniia YITOJTHOMOYEHHOTO OpraHa,
€ro pyKoBoauTesst M (Vi) pabOTHMKA, PelIeHus 1 IeiicTBUs (6e31eliCTBYE) KOTOPBIX 0OKATYIOTCS;

2) damwmio, umsa, oTdyecTBO (NIpM  HAIUMYMM), CBEIEHMSI O MeCTe >KUTEJbCTBa
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3asBUTENsT - (usuyeckoro Jsmia JmbO HauMMEHOBaHMe, CBeOEHMSI O MeCTe HaxXOXKAEeHUs
3aSBUTEJIS - IOPUANYECKOrO JIMla, a Takke HOMep (HOMepa) KOHTAaKTHOro TejedoHa, aapec (ampeca)
9JIEKTPOHHOM TIOUTHI (TIPY HaJIMUMK) M TIOUTOBBIM aApec, MO KOTOPbIM AOJIKEH OBbITh HAaIlpaBjeH OTBET
3asABUTEMIO (32 MCKIIOUEHMEM Cjyvasl, KOrja >kajioba HampaBisIeTcsl CIIocOO0M,  yKa3aHHbIM B
MOIYHKTE «B» MYHKTA 5.8 aIMMHMCTPATUBHOIO PErlaMeHTa);

3) cBemeHMsT 06 063KATyeMbIX PEIIeHNSIX U JeiCTBUSIX (6e31eiicTBUM) Y IOJITHOMOYEHHOTI'O OpraHa,
JIIO/HKHOCTHOTO Jiniia Y TIOJITHOMOYEHHOT'O OpraHa;

4) nmoBOAbI, Ha OCHOBAaHMM KOTODPBIX 3asIBUTEJIb HE COIJIACEH C pelIeHVeM U [eCTBUEM
(6esmericTBueM) YIIOJTHOMOYEHHOTO OpraHa, [O/DKHOCTHOTO JiMila YIIOJHOMOYEHHOTO OpraHa.
3agBuTEsIEM MOTYT OBITh WPECTaBJIE€Hbl JOKYMEHTbl (IIpY HaJIN4MK), TOATBEPKIAIOLINE ITOBOIbI
3agBUTENId, MO0 UX KOIIUN.

3agBuTeNMM BIIpaBe IMOJy4YaTh MHOOPMAINMIO, JOKYMEHTbI, HEOOXOAVMbIe [JiT OOOCHOBAHMS U
PacCMOTPEHMS 3KaJIOOBI.

5.6. B cnyuae e kanmoba MopaeTcss uyepes MpencTaBUTENS 3assBUTEJISI, TaKKe MPeICTaB/IseTCs
IOKYMEHT, TOATBEPKAAIOMINI TIOJIHOMOUMSI Ha OCYILIECTBJIeHMEe NEeMCTBUMI OT MMEHM 3asBuTesisa. B
KayecTBe JOKYMEHTa, TMOJATBEP)KAAIOLIero IOJHOMOUYMS Ha OCYIIEeCTBJIeHMe [eiCTBUIA OT MMeHU
3asIBUTEJISI, MOTYT OBITh ITPEICTABJIEHbI:

1) obopmneHHast B COOTBETCTBMM C 3aKOHOAaTeabCcTBoM Poccuitckon Denmepaiiny JOBEPEHHOCTD
(mJ1st busuIecKkux Juir);

2) obopmieHHas B COOTBETCTBUM C 3aKOHOHaTebcTBOM Poccuiickoit Denmepaiiny 1OBEPEHHOCTb,
3aBepeHHasl MevaThbio 3assBUTENS (TIPY HAJIMYMYM TIeYaTH) Y TOANMCAHHAS PYKOBOAUTEIEM 3asIBUTEJIS WA
YIIOJTHOMOYEHHBIM 3TUM PYKOBOJIUTEIEM JIMIIOM ([IJIs FOPUONUYECKUX JIAITL);

3) KOmMs pelleHus] O HasHauUeHUM MM 00 M306paHuM JMOO IMpMKasa O Ha3HaYeHUM (PU3NIECKOro
JIM1Ia Ha JOJKHOCTb, B COOTBETCTBUM C KOTOPBIM TaKkoe Gu3udyeckoe JIMIo 06s1aaeT MpaBoOM JIeiiCTBOBATh
OT MIMEHMU 3asIBUTeJIsI 6e3 TOBEPEeHHOCTH.

3. Crioco0bI MHPOPMMUPOBAHMS 3aABUTEIEH 0 MOPAIKE IMOJaYM M pacCMOTPEHMS Ka/I00bl, B
TOM 4MCJIe C ucIoib3oBanmeM Enunoro n/man PernoHa/jibHOro ropTaios

5.7. Tlpuem >kajio6 B mNMUCbMEHHONM (OpMe OCYIIeCTBAsSeTCS YIOJHOMOYEHHbBIM OpPraHoM,
NIpUBJIEKaeMOJ OpraHusaleli B MeCTe IMpefNoCTaBJIeHUs] MYHUIMIIAJbHOM yoIyru (B MecTe, Tie
3asgBUTE/Ib TOJABajl 3asBJIEHNE Ha TMOJIydyeHVe MYHMIMIAJIbHONM YCJIYTH, HapyllleHKe MOpSAKa KOTOpPO
obskanmyeTcsi, MO0 B MecCTe, Iie 3asBUTEJIeM IOJyueH pe3yJabTaT YKa3aHHOM MYHUIMIIAIbHOM YCIIYTH).

Bpems npuema skasob HOKHO COBIAATh CO BPEMEHEM ITPEIOCTABIEHMS MYHUIIUIIATbHBIX YCITYT.

B cnayuae momauu KajoGbl MpM  JIMYHOM IIpMeMe 3asBUTEIb TPENCTaBIseT JIOKYMEHT,
YAOCTOBEPSIIONINI €r0 JIMYHOCTb B COOTBETCTBUM C 3aKOHomareabcTBoM Poccumiickoit @enmeparmu. [To
MpoChOe 3asIBUTEJIS CITEIVAINCT, MPUHSBILNIA Xao00y, 00513aH YIOCTOBEPUTb CBOEN MOJMNICHIO HAa KON
>KaI00bI (haKT ee ImpyemMa C yKa3aHMeM JaThl, 3aHMMAaeMOM TO/DKHOCTM, CBOMX (GaMMUIUU U MHUIMAJIOB.

5.8. C MoMeHTa peanusaliuyi TEXHMUYECKOM BO3MOXKHOCTM B 3JIEKTPOHHOM BUJE >Kajob6a MOMKeT
OBITb IMOAAHA 3aBUTEJIEM ITOCPEICTBOM:

a) oduiMasbHOro caita YIOJHOMOYEHHOTO OpraHa B MH(GOPMAaIlMOHHO-TeJIEKOMMYHUKAIIIOHHOM
cetu «MHTEpHeT»;

6) PermonanpHoro moprasa /i EauHOro mopraja ¢ MOMEHTa peaM3alyy TeXHUYeCKON
BO3MOKHOCTM (32 MCK/IIOYEHMEM >Kajiob Ha pellleHus ¥ JeicTBust (6e3meiicTBMEe) IPUBJIEKaeMON
OopraHmsalum;

B) mopTana denepasbHOM TOCYJapCTBEHHOM WHMOPMAIIMOHHOM CUCTeMbl, ObOecreunBarolen
mporecc gocymebHoro (BHeCymeOHOro) OOXKaJioBaHMs pelleHuit ¥ OenctBuil  (6e3meiicTBus),
COBEPILIEHHbIX TPU  TNPEJOCTaBJIEHUM MYHULMIAIbHOW  YCJAYyTM  YIIOJITHOMOYEHHBIM  OpraHam,
JMOJKHOCTHBIMM JIMIIAMM, MYHUIUMIIATBHBIMM CJTYKAIIMMU (Iajiee — cucTemMa AoCyneO6HOro 06sKaloBaHms)
C MICTIOJIb30BaHMeM MHMOPMaIMOHHO-TeJIEKOMMYHMUKAIIMOHHOV ceTu «IHTepHeT».

5.9. Tlpu mnopmauve >kajobbl B 3JIEKTPOHHOM BHAE [TOKYMEHThI, yKasaHHble B IYHKTe 5.6
aIMVMHUCTPATUBHOTO perjlaMeHTa, MOTYT ObIThb TNpPEeICTaBjieHbl B (OpPMe 3JIEKTPOHHBIX TOKYMEHTOB,



MOAIMCAHHBIX 3JIEKTPOHHON MHOMAIMCHIO, BUI, KOTOPOM IPemyCMOTPEH 3aKOHOAATeIbCTBOM Poccuiickoi
®depepanyn, MpU 3TOM JOKYMEHT, YIOCTOBEPSIOIII JIMUHOCTD 3asIBUTEJIS, HE TpeOyeTcs.

5.10. XKayso6a paccmaTpuBaercs: Y TOJIHOMOUYEHHBIM OPraHOM, ITOPSIOK MTPeIOCTaB/IeHMsI KOTOPOi
O6bLT HapyllleH BCJIENCTBME pelleHui ¥ JeicTBuii (6e3meicTBus) YIIOJHOMOYEHHOTO OpraHa, ero
IO/DKHOCTHOTO Jiniia. B cirydae ecyi 0GKaTyIOTCSI pellieHMsT pyKOBOAUTEST Y TOJTHOMOYEHHOTO OpraHa,
’kajoba ToJaeTcs HauyaJbHMKY AenapramMeHTa obpasoBaHus AnmuHuUCTpauyy ropoga Hosibpbcka n
paccMaTpuBaeTCsl UM B MOPSIKE, TPeAYyCMOTPEHHOM aAMMUHUCTPATUBHBIM PerjaMeHTOM.

5.11. B ciyuae ewin skajioba mofaHa 3asBUTe/ieM B YIIOJHOMOYEHHbI OpraH, B KOMIIETEHIIMIO
KOTOpPOTO He BXOIUT IPUHSTHE peIleHMs 10 Kajobe B COOTBETCTBUM C TpebGoBaHusMM myHKTa 5.10
aIMMHUCTPATUBHOTO pErJiaMeHTa, B TeueHue 3 paboumx IHeN CO JHS PerucTpalyy TaKoM >KaIoObl OHa
HaIpaBJIsIeTCs B Y TOJTHOMOYEHHbIN OpraH.

[Tpu aToM YTOJHOMOUYEHHBIN OpraH, MpuBJeKaeMass OpraHm3anysi, IepeHarnpaBuBILMe JKaJI00y B
nmMcbMeHHOM (popme, MHGOPMUPYIOT O TTepeHarpaBIeHN KaJI0ObI 3asBUTEJIS.

Cpok paccMOTpeHMSI >KajJoObl MCUMCISIETCSI CO [OHS PEruCTpalyMyM TaKOM  >KajoObl B
Y1I0JTHOMOUYEHHOM OpraHe.

B ci1ydae ecnu B OTHOIIEHMM ITOCTYNMBIIENM >Kajmobbl DemepanbHbiM 3akoHOM oT 27.07.2010
N2 210-®3 ycraHOBJEH MHOM MOPSAOK (Tporeaypa) IMOAauu M PACCMOTPEHMST >Kajob, IOJIOXKEHMS
aIMVHUCTPATUBHOIO perjaMeHTa He TPUMEHSIIOTCS, U 3asiBUTE/Ib YBEIOMJISIETCS O TOM, UTO €ro skajoba
OyzeT pacCMOTpeHa B IOPSIIKE M CPOKMU, MpemycMoTpeHHble DemepanbHbiM 3akoHOM  oT  27.07.2010
N° 210-®3.

5.12. VYmosHOMOYEHHBII OpraH OIpene/seT YIIOJHOMOUEHHBIX Ha pacCMOTpeHue Kayiob
IOJKHOCTHBIX JIUIL U (M) paOOTHUKOB, KOTOpPbIe 06eCIIeunBaloT:

- IpYEM U paCCMOTPEHMeE Xajio0 B COOTBETCTBUM C TPeOOBAHMSIMY HACTOSIIIIETO pa3zesa;

- HampaBJIeHye JXaJob B YIIOJIHOMOYEHHbIE Ha MX PACCMOTpEHMEe OpraH u (Win) OpraHm3anuio B
COOTBETCTBUM C MYHKTOM 5.11 agMMHMCTPAaTMBHOIO perjiaMeHTa.

5.13. YIo/THOMOYEHHbIN OpraH 06eceunBaerT:

- OCHallleHMe MeCT IpyueMa >Kajioo;

- MHGOPMMUPOBAHME 3asIBUTEJIEN O IOPSIKEe OOXKAJOBAaHMS peIIeHui U OencTBuii (6e3meiicTBusI)
VY IIOJTHOMOYEHHOT'O OpraHa, ero JO/DKHOCTHBIX JIMIL IIOCPEICTBOM pa3MellleHus] MHGOpMaIMi Ha CTeHIaxX
B MeCTe TpPeJOCTaBJeHUs] MYHUIMIAIbHON YCIYrM, Ha MX O(QUIMaJbHBIX caiTax, Ha PervMoHaJbHOM
ropraje uw/wm EguHom noprane;

- KOHCYJIbTMPOBaHMe 3asiBUTesIeN O MOpsAKe OOKaJOBaHUS pellleHnin U NenCcTBUM (6e31eiCTBS)
VY IOJTHOMOYEHHOTO OpraHa, ero JO/DKHOCTHBIX JIMIL B TOM YKCIIe TI0 TesieOHY, SJIeKTPOHHOM ToYTe, TTPH
JINYHOM TIpUEME;

- (hopMMpOBaHME U TIPeCTaBIeHME €KEKBAPTAJIbHO B BBIIIECTOSIIMI OpraH (Mpy ero HaJMuun),
OTYETHOCTH O TIOJTYYeHHBIX ¥ PACCMOTPEHHBIX Kajl06ax (B TOM UMC/Ie O KOJMYECTBE yIOBIETBOPEHHBIX U
HEYIOBJIETBOPEHHBIX KajI00).

5.14. B ciyyae ycTaHOBJIEHMSI B XO[ie WM TIO0 pe3y/bTaTaM PacCMOTpPEeHMsl >KaloObl MPU3HAKOB
CcoCTaBa afMMHMCTPATHBHOIO MTpaBOHAPYIIIEHNS, IPeyCMOTpeHHOro cTaThelt 5.63 Komekca Poccuiickoit
@epepaniy 06 agMMHUCTPATMBHBIX IIpaBOHApyIIeHMsIX, cTtatben 2.12 3akoHa Smano-Henerkoro
aBTOHOMHOTO OKpyra oT 16.12.2004 N° 81-3A0 «O6 agMMHMCTPATUBHBIX HAPYLIEHUSIX», VJIM TTPU3HAKOB
cocTaBa MPeCTYIUIeHUs, AOIKHOCTHOE JIMIIO, PabOTHUK, YIIOJHOMOYEHHble Ha pacCMOTpEHMEe 3Kajioo,
He3aMeIJIUTEJIbHO HAIPaBJ/ISIOT COOTBETCTBYIOIIME MaTepyabl B OpraHbl MTPOKYPaTyPhI.

5.15. JKanmo6a, mocrynuBiiias B YIOJHOMOYEHHbI OpraH, MOMJIEKUT PerucTpaiyuyu He IOo3[Hee
CTeAyIOIIero 3a JHEM ee TOCTYIUIeHMs pabodero AHs. B ciiyyae BBISIBJIEHUSI TIPU BCKPBITUM KOHBEpTa
HECKOJIbKUX XaJio0 OT OFHOTro JinOO OT pa3HbIX 3asBUTEJEN PEerucTpalyy MOAJIEXXUT Kaxkaas skajoba B
OTAEIbHOCTH.

JKano6a paccmarpuBaeTcst B TeueHue 15 pabGoumx AHEN CO [OHS ee peructpaiuu, ecim Gosee
KOPOTKME CpPOKM pPacCMOTpeHMsl Kajo0bl He YCTaHOBJIEHbI YTIOJIHOMOUYEHHBIM opraHoM. Ilocie
perucrpanuy MMUCbMEHHOM KajoObl, >KaJIoObl B (opMe 3JEeKTPOHHOIO JOKYMEHTa 3asBUTENIIO
HaIMpaB/IsIeTCss YBeIOMJIEHME O TPUHSTUM SKaJoObl C YKa3aHMEM [aThl e€e MPUHSTUSI, COOOIIAIOTCS
MIPMCBOEHHBIN KaJiobe PerucTpalioHHbI HOMep U TesiedOH, IO KOTOPOMY 3asiBUTE/Ib CMOXKET Y3HaTb



MHAOPMAIINIO O €€ paCCMOTPEHMNA.

5.16. JKasoba, comepskalijasi HeTOYHOE HaMMeHOBaHKe Y TOJITHOMOUEHHOTO OpraHa, HayMeHOBaHue
JIODKHOCTY TOJIKHOCTHOTO Jiniia, ¥ (Man) dbaMmwimy, UMeHM, OTYeCTBa JOJKHOCTHOTO JINITA, PELIeHNsT U
nmenctBus (6e3eiCTBIE) KOTOPhIX OOKATYIOTCS, He TMPEMsITCTBYIOIIEee YCTAHOBJIEHMIO OpraHa, B aapec
KOTOpOro ObLIa HaIlpaBJieHa sKkajioba, OIJIESKUT 00sI3aTeTIbHOMY PaCCMOTPEHMIO.

Ecm skamoba ampecoBaHa JOKHOCTHOMY JIMILY, TTOJIHOMOYMSI KOTOPOTO IpeKpallleHbl, TO OHa
paccMaTpuBaeTCsl MTOKHOCTHBIM JIMIIOM, Ha KOTOpPOE BO3JIOSKEHO OCYIIECTBJIEHME COOTBETCTBYIOIIMX
TTOJTHOMOYMIA.

B c1yuae o6ykanmoBaHusi 0TKasa YTOJHOMOUYEHHOT'O OpraHa, ero JO/DKHOCTHOTO JIMIIA, B IpUeMe
JOKYMEHTOB y 3asBUTEJISI JIMOO B MCIPABIEHUM AOIMYIIEHHBIX OMeYaToK U (W) OommbOK MM B Ciydae
oO>KajIoBaHMsI  3asBUTEJIEM HapYIIeHUs] YCTAaHOBJIEHHOTO CpOKa TaKUX MCIpaBJIeHMil Jkajoba
paccMaTpyUBaeTCs B TeueHue 5 pabounx JHeN CO [IHS ee PerucTpaiun.

5.17. Tlo pesysbraTaM pacCMOTPeHMs >KajoObl YIIOJIHOMOUYEHHbBII OpraH NPMHUMMAeT OJHO M3
CJIeIYIOLINX PELIeHUIA:

1) skanoba ymoBieTBOpsieTCs, B TOM uncyie B (hopMe OTMEHbI IMPUHSITOTO PEIeHNs, UCITPABIEHNS
JOMYILIEHHBIX OMEYaTOK M OLIMOOK B BbIHAHHBIX B pe3yJIbTaTe MPeJOCTaBIeHSI MyHULIUITAIbHOM YCITYTU
MOKYMEHTAax, BO3BpaTa 3asiBUTEII0 [EHEXKHBbIX CpPEICTB, B3MMaHME KOTOPbIX He IMPeIyCMOTPEHO
HOPMaTUBHBIMM TIpaBOBbIMM akTamu Poccuiickoii @epepanyy, HOPMATMBHBIMM IPABOBBIMM aKTaMMU
SImano-HeHenkoro aBTOHOMHOT'O OKPYTa, MyHULIMTIATbHBIMY ITPaBOBBIMM aKTaMU;

2) B yIOBJIETBOPEHMY KAJIOObI OTKA3bIBAETCSI.

[Ipy ymoBieTBOpeHMM >Kajobbl YTIOJHOMOYEHHbBIN TPYHMMAET MCYEPIIbIBAIONIME Mepbl 10
YCTpPaHEHUIO BbISIBJIEHHBIX HAPYILIEHMIA, B TOM YMCJIe IO Bbiaue 3asiBUTEJIO Pe3yJibTaTa MYHUIIMTIAIbHOM
YCIyT¥, He To3mHee 5 paboumx [OHE CO OHS TIPUHSTMS pellIeHMs, ec/ii MHOe He YCTaHOBJIEHO
3aKoHOmaTebcTBOM Poccuiickon denepainm.

5.18. OtBer 1o pe3yibTaTaM PacCMOTPEHMS KaJI00bl HAIPaB/ISIETCS 3asIBUTEIO He MO3IHee THS,
CJIeIyIOLIEro 3a JHEM MPUHSTUS pellleHus, B MMUCbMEeHHOV ¢opMe. B ciyuae ecnm okOHYaHME CpoKa
pacCMOTpEHMsSI JKaJIOObl TMPUXOOUTCS Ha Hepaboumit [eHb, AHEM OKOHUYAaHMSI CpPOKa CUMTAETCS
MpeIIeCTBYIOIINI eMy paboumnii TeHb.

B w1yuae ecim jkasoba 6bl1a HampaB/ieHa CIIOCOOOM, YKa3aHHBIM B IOANYHKTE «B» ITyHKTa 5.8
aJIMVMHUCTPATUBHOTO PErjaMeHTa, OTBET 3asiBUTEJIIO HAIIPaBJISIETCSI TTOCPENCTBOM CUCTEMBI JOCYI€GHOTO
006>kayIoBaHMs.

5.19. B orBere 110 pe3ybTaTaM pacCMOTPEHMS KaI00bl YKa3bIBAKOTCS:

a) HauMMeHOBaHMe YTIOJITHOMOUYEHHOTO OpraHa, pacCMOTPEBIIIETO Xajao0y, MODKHOCTD, daMuius,
MIMSI, OTUYECTBO (TP HAJIMUMM) €0 JOKHOCTHOTO JIIIA, TPUHSIBIIIETO PEIlIeHMe T10 JKaJI00e;

6) HOMep, mdaTa, MECTO TIPUHSTUS peIleHus, BKIIOYas CBEIeHUS O IJO/DKHOCTHOM JIMIIE,
pabOTHMKeE, pelIeHNe UK deiicTBue (6e3IelCTBME) KOTOPOTO OOKaIyeTCsl;

B) damuns, UMsl, OTYeCTBO (TP HAJIMUUM) MUJTM HaMMEeHOBaHMe 3asiBUTEIS;

I') OCHOBAHMS JJIs1 IPUHSITUS PELLIeHNs 10 JKaIo0e;

1) TIPMHSITOE T10 3KajI00e pelleHme;

€) B CcTyuae ecim kajo6a Mpu3HaHa 060CHOBAHHOM, CPOKM YCTPaHEHMS BbISIBJIEHHbBIX HapyIIEeHW,
B TOM YMCJIe CPOK IPeIOCTaBIeHNST pe3yJibTaTa MyHULIUTIATbHON YCIIYTH;

3K) CBeIleHMs O TIOPSIAKe 00yKasIoBaHMsI IIPUHSITOTO T10 3Kajlobe pelieHms.

B ciyyae mpusHaHusT KasoObI TOJJIEKAIllell YAOBJIETBOPEHUIO B OTBETE 3asIBUTENIIO, HAeTCS
uHbopMaIus O AEMCTBUSIX, OCYIIIECTB/ISIEMbIX Y TOJITHOMOUEHHBIM OPraHOM, B 1IeJIIX He3ameOIUTeTbHOTO
YCTpaHEeHMsI BbISBJIEHHBIX HApYIIEHUI MPU OKa3aHUM MYHUIIMITAIbHOM YCIYTM, a TaKXKe TPUHOCITCS
M3BMHEHMS 3a JOCTaBJIeHHble HeyJ0OCTBa M YyKa3bIBaeTcs MHbOpMaIuMs O AaJTbHEHIINX AeMCTBUSIX,
KOTOpbIe HEOOXOIMMO COBEPIINTD 3asIBUTEITIO B LIEJIIX MMOTYYeHST MYHUIIUIIAIbHOM YCITYTH.

B cnyuae mpusHaHMS Kajso6bl He TOJJIEsKalllell YIOBIETBOPEHUIO B OTBETE 3asBUTENIO, NAIOTCS
apryMeHTMPOBAaHHbIE Pa3bsICHEHUST O MPUUMHAX MPUHSITOTO pelIeHMs], a Takke MHOOpMaLus O MOPSAKe
006>ka/IoBaHMsI IIPUHSITOTO pelleHMs..

5.20. OTBeT mo pe3y/jabTaTaM pPacCCMOTPEHMSI >KaJ0Obl IMOMAMMCHIBAETCS YIIOJTHOMOYEHHBIM Ha
paccMOTpeHMe SKaI00bI TOKHOCTHBIM JIMIIOM Y TIOJITHOMOUEHHOT'O OpraHa.



[To >kenmaHuMIO 3asIBUTEJISI OTBET IO Pe3yJIbTaTaM PacCMOTPEHMS sKaJIoObl MOKET OBbITh ITPECTaBJIEH
He TMO3[Hee [OHS, CAeAyIOllero 3a OHeM NpPUHSITHS pelleHus, B (opMe 3J€KTPOHHOTO AOKYMEHTA,
MOATIMICAHHOTO 3JIEKTPOHHOM MOAIMChIO YITOTHOMOUYEHHOTO Ha PacCMOTpPEHMe JKaJoObl TOJIKHOCTHOT'O
suua u (W) yIOoJTHOMOYEHHOT'O Ha PacCCMOTpEeHMeE 3Kajlo0bl Y TIOJTHOMOYEHHOT'O OpraHa.

[To mpochbe 3asiBUTENST KOMMSI OTBETA Ha >KaI00y, MOCTYNMMBIIYIO B ¢opMe 3JeKTPOHHOTO
JOKYMEHTa, HAIpaBJIIeTCsS IO IMOYTOBOMY aJpecy, YKa3aHHOMY B Kajobe, TOCTymuBILIeNd B Qopme
3JIEKTPOHHOTO OKyMeHTa. [1o mpockbe 3asiBUTENST KOMMS OTBETA Ha MMChbMEHHYIO JKajI00y HaIlpaBJIsIeTCs
TI0 a[ipecy 3JeKTPOHHOI IMOYThI, YKa3aHHOMY B  Kayio0e.

OTBeT Ha KOJUIEKTMBHYIO >Kajio0y HampaB/seTcsl KaXAOMY T'PaKIAHMHY, IOAIMCABIIEMY
KOJIUIEKTMBHYIO JKaJI00Y, KOTOPBIM yKa3aja CBOM (GaMMIINIO, UM, OTUECTBO (TIOC/IeqHee - MPY HAIM4NN),
MTOYTOBBIN apec JMOO agpec 3JIeKTPOHHOM MTOYTHI, IO KOTOPOMY AOJIKEH ObITh HAIIpaBJIeH OTBET.

5.21. YIo/THOMOY€eHHbII OpraH OTKa3bIBaeT B YOBJIETBOPEHMM KATIOObI B CJIEAYIOIINX CTyYasix:

a) Ha/lMuMe BCTYMMBILIETO B 3aKOHHYIO CUJTY pellieHus Cy1a, apOUTPasKHOTO Cy[ia I0 Xajlobe 0 ToM
’Ke TipeMeTe U 10 TeM >Ke OCHOBAHUSIM;

6) momava skayo0bl JIMIIOM, TTOJTHOMOYMSI KOTOPOT'O He MOTBEPXKIEHBI B MOPSIAKE, YCTAHOBJIEHHOM
3aKoHomaTebcTBOM Poccuiickon @enepaiinmy;

B) HaIMYMe pelIeHusT IO >Kajiobe, IPUHATOTO paHee B COOTBETCTBUM C TpeOOBaHMSIMMU
aAMMHUCTPATUBHOTO perjiaMeHTa B OTHOIIIEHMUM TOTO JKe 3asIBUTEJIS U TI0 TOMY 3Ke NpeaMeTy >Kajo0bl.

5.22. YIOJTHOMOYEHHbBII OpraH BIIpaBe OCTaBUTh sKayo6y 6e3 OTBeTa B CIEAYIOUINX CITyUasx:

a) HaJmMuue B kajobe HelleH3yPHbBIX MO0 OCKOPOUTETbHBIX BbIpaXkeHMiA, YI'PO3 KU3HU, 30POBbIO
Y UMYILIECTBY JTOJIKHOCTHOT'O JINIIA, paOOTHMKA, & TAK)XKE YWIEHOB €ro CEMb;

6) OTCYTCTBME BO3MOSKHOCTM IMPOYMUTATh KaKylO-JIMOO YacTh TEeKCTa »Kajaobbl, dbaMmwinio, uMms,
OTYeCTBO (TP HAIMUMM) U (WJIM) TIOUTOBBIN a/ipec 3asBUTEJS], yKa3aHHbIe B JKayiooe.

Y TOTHOMOYEHHbIM OpraH COOOIIIAIOT 3asIBUTEI0 00 OCTaBJIeHMM KajloObl 6e3 OTBeTa B TeueHue
3 pabounx JHEN CO JHS PerucTpalyu Kajao0bl.

5.23. 3asButesib, B Clyyae HECOIJIaCUsl C pelleHueM, MPUHSThIM [0 pe3yJibTaTaM pacCMOTPEHMS
’KaJI00bI, MMeeT ITPaBO OO3KaJIOBaTh €ro B Cy/E B MOPSIIKE ¥ CPOKM, YCTAaHOBJIEHHbIE 3aKOHOIATETbCTBOM
Poccuiickon ®@enepanyn.

5.4. TlepeyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PEryIMPYIOLIMX MOPSIAOK JOCY eGHOTr0
(BHeCy/1e€0HOr0) 00)Ka/IOBAHUS PelIeHUI U AeiicTBUi (0e31e/CTBYSI) MCIIOTHUTEIISI MyHULIMIIAIbHOU
YCIIYTH, @ TAK)Ke ero JO/DKHOCTHBIX JIMIJ

5.24. OrHollleHMs1, BO3HMKAIOIMEe B CBSI3U C [OOCYOeOHbIM (BHECYHeOHbIM) O6sKaJOBaHMEM
peleHnin 1 NeicTBui (6e30eCTBUS) MCIIOJHUTENISI MyHUIIMTIAIBHOM YCITYTH, a TAKsKe ero JOJISKHOCTHBIX
JIAIL PETYIUPYIOTCS CJIEAYIOIIVIMM HOPMAaTUBHBIMM ITPAaBOBbIMM aKTaMMU:

1) ®epepanbubim 3akoHOM OT 27.07.2010 N° 210-D3;

2) Ilocranosnenuem IlpaButennbcra Poccuiickoint @eneparmm ot 16.08.2012 N° 840 «O nopsiake
MofayM ¥ PacCMOTPEHMsS KaJob Ha pelneHuss M geucTtBust (6esmeiicTBue) demepaabHbIX OpPraHOB
VICTIOJIHUTEJIbHOM BJIACTM M UX [AO/DKHOCTHBIX JIUIl, (eJepasibHbIX T'OCYHApPCTBEHHBIX CJTYXKAllMX,
IO/DKHOCTHBIX JIUIL TOCYIaPCTBEHHBIX BHEOIOIKeTHBIX (hoHmoB Poccuiickoint @enepanym»;

3) mocraHoByienneM I[IpaButenbctBa SIMano-HeHerkoro aBToHOMHOro okpyra ot 18.12.2014
N° 1024-IT «O6 yrBepkmerun [lopsmka 06 0COGEHHOCTSIX TTOAAYM ¥ PACCMOTPEHMS Kaj00 Ha peleHus 1
neiicTBus (Oe3mencTBMEe) MCIOMHUTENIbHBIX OpPraHoB ToCyJapCcTBeHHOM Biactu Smano-Henerikoro
aBTOHOMHOTO OKPYTa, JOJSKHOCTHBIX JINII, TOCYIAaPCTBEHHBIX TPAsKIAHCKUX CITYKAIMX MCIIOJTHUTETbHBIX
OpraHoB TOCyHapCTBeHHOM BjacTtu SIMano-HeHelKoro aBTOHOMHOIO OKpyra, IpeaoCTaBISTIONINX
rocyJlapCTBEHHbIE YCIYTH, a TaKkKe Ha peleHus u aeuctBust (6e3meicTBue) MHOTOQYHKIMOHAILHOTO
I[eHTpa MpeoCTaBIeHNS roCyJlapCTBEHHbIX " MYHUITUTIATIbHBIX yCayT, pPabOTHUKOB
MHOTO(YHKIIMOHAJIBHOTO IIEHTPa MPeqoCTaBIeHNS TOCYIaPCTBEHHbBIX Y MYHUIIUITATBHBIX YCITYT».

5.25. Vludopmarius, yKasaHHass B HACTOSIIEM pasfesie, MOMJEXKNUT 00s3aTeIbHOMY Pa3MelIeHIIO
Ha EnnHom nopraste n/yim PermoHaapHOM MOpTaje, C MOMEHTA pean3alluy TEXHUYECKOV BO3MOKHOCTH.
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[Tpunoskenme N° 1

K aIMMHUCTPATUBHOMY PerjamMeHTy
MpeaOCTaBIeHNSI MyHULIUTIAIbHOM YCITYTU
«IIpemocrasnenne nadopMaiy 06 o6pasoBaTeIbHbIX
MporpaMmax 1 y4eOHbIX IJIaHaX, pabounx
MporpamMmax y4eO6HbIX KypCOB, IPeIMETOB,
IUCIUTIIVH (MOMYJIel ), KaJIeHAapPHbIX YUYEOHBIX

rpaduKkax B 3JIEKTPOHHOM BUE»

CBeeHMs 0 MeCTax HaXOKAeHUs, HOMepax KOHTaKTHbIX Te/1e()OHOB,
azpecax opMIMaIbHBIX CAlITOB U aJpecax 3JIeKTPOHHOM IIOYThI
MYHUIMIIAIbHBIX 00111e00pa30BaTe/IbHbIX YUPEKACHMI

(Y110/THOMOYEHHOI'0 OpraHa)

MOY Anpec Tenedpon DJIEKTPOHHBIN
/1 azpec,
aJpec MHTEpPHET -
caira
MyHUIMIAIbHOE aBTOHOMHOE ropon Hostbpbck, 8 (3496) school 2rus@mail.r
1. | obireo6pa3oBaTesIbHOE YUpPEKIEHME yn. 60 ner CCCP, 42-49-72 |u
«Cpennsist 06111€06pa3oBaTe/IbHAasI Io.7a
mikosa N 2 ¢ yriry6ieHHbIM http://www.nschool2
M3yUYEeHMEeM MHOCTPAHHbIX SI3bIKOB» .ru
MYHMIIUITAJIbBHOTO 0O6pa30BaHMsI TOPO/I
Hos6pbck
MyHunumnaabHOe GI0/IKETHOE ropon Hositopbck, 8 (3496) nojabrskschool3@m
2. | 0b1Ieo6pa3oBaTeIbHOE YUpesKIeHue yi1. MarucrpanbHas, | 42-30-88 | ail.ru
«Cpepnnssa ob1eobpasoBaTebHas o. 71
mkosia N2 3» MyHUIIUITQIbHOTO http://www.school-
ob6pasoBanus ropon Hoss6pbck 3.ru
MyHuunaabHoe KazeHHoe ropon Hositophbck, 8 (3496) korrekzionnaj@mail
3. | obiieobpa3oBaTe/IbHOE YUPEKAEHNE np. Mupa, g. 79a 39-13-25 | .ru
«CrnienmanbHast (KOPPEKIMOHHAs)
06111e00pa3oBaTeIbHas IIKOJIA 11T http://skosh-
00YYaIOIINXCST C OTPAHNYEHHBIMMA yamal.ucoz.ru
BO3MOYKHOCTSIMU 3OPOBBSI»
MYHUIIUITAJIbBHOTO 0O6pa30BaHMsI TOPO/I
Hos6pbck
MyHuimnaabHoe 610/IKeTHOe ropox, Hosi6pbek, 8 (3496) School5 5@mail.ru
4 06111e00pa30BaTeIbHOE YUpesKIeHue yi1. JIucrBeHHas, 31-04-75
«Cpenuss ob11ieodbpasoBaTe/bHas o. 28 http://nschool5.ru
1ikosia N® 5» MyHUIIUITAJIbHOTO
o6pasoBanus ropon Hos6pbck
MyHunmmnaabHoe GI0/IKETHOE ropon, Hosi6pbek, 8 (3496) sadovskava.1974@
5. 06111e00pa30BaTeIbHOE YUpesKIeHue yJ1. KocMoHaBTOB, 39-13-63 | mail.ru
«Cpenuss ob111eo6pasoBaTe/ibHas Io. 22a
mKkosia N2 6» MyHUIIUIIATbHOTO https://www.school6
ob6pasoBanus ropon Hoss6pbck noyabrsk89.ru
MyHunmmnaabHoe GI0IKETHOE ropon, Hosi6pbek, 8 (3496) school789@mail.ru
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6. | oG1Ie0Opa3oOBaTeIbHOE YUpeKAeHMe yi1. [I3ep>KMHCKOTO, 35-35-51

«CpenHssg ob111e06pa3oBaTe/bHast o. 7 http://H0516-

mkosia N2 7» MyHUIIUITQIbHOTO mKkosia7.pdb

obpasoBanus ropog, Hosi6pbck

MyHuIunaabHoe 6101KeTHOe ropon Hostbpbck , 8 (3496) school8@rambler.ru
7. | obuieobpa3oBaTeIbHOE YUPEKIEHNE ya. J13ep>XKMHCKOTO, 35-24-34

«Cpenuss ob1ieo6pa3oBaTeIbHast n. 108 http://mousch8.naro

mrkosia N2 8» MyHUITUITaIbHOTO d.ru

o6pazoBanust ropon Hoss6pbck

MyHunmmnaabHoe GI0/IKeTHOe ropon Hosibpbck, 8 (3496) school n9@mail.ru
8. | obiieobpa3zoBaTebHOE YUpesKIeHue yi. Jlenuna, m. 41 35-19-95

«CpenHss ob111e06pa3oBaTe/bHast http://school-9.ru

11kos1a N2 9» MyHUIIUITaIbHOTO

obpasoBanust ropox, Hostopbck

MyHuIMIaaIbHOe 610/IKETHOE ropon Hostbpbck, 8 (3496) schooll0_@mail.ru
9. | obiieobpazoBaTesibHOE YUpeEXKIEHME yn. Pabouas, 1. 39 33-53-43

«Cpennsist 06111€06pa3oBaTe/IbHAas http://10school89.uc

mikosa N2 10 ¢ yriry6sieHHbIM oz.ru

u3yueHneM QU3MKA ¥ TEXHUYECKUX

IOVICHUTUIAHY» MYHUIMIIATBHOTO

ob6pazoBanust ropon, Hoss6pbck

MyHunumnaabHoe GI0IKEeTHOe ropop Hositopbck, 8 (3496) Giml_ 89@mail.ru
10. | obireobpasoBaTebHOE YUpesKIeHne yJ1. X0JIMOropcKasi, 35-22-09

«'mvuasuss N° 1» MyHUIIMTIATBHOTO I. 29; Mrp. «M», http://www.school-

1l.ru

ob6pazoBanust ropon, Hoss6pbck mnp. Mupa, . 958

MyHunumnaabHOe GI0/IKETHOE ropon Hosiophbck, 8 (3496) skool12N@mail.ru
11. | obireobpa3oBaTebHOE YUpesKIeHue yi1. Jlenuna, o. 67a 32-56-34

«Cpepnnssa ob1ieobpasoBaTe/bHas http://shkolal2-

mkosia N2 12» MyHUIIUITAIBHOTO Nn.ucoz.ru

ob6pasoBanus ropon Hoss6pbck

MyHunmmnaabHoe GI0/IKETHOE ropon, Hosi6pbck, 8 (3496) schooll3@noybrsk.y
12. | obGireobpa3oBaTebHOE YUpesKaeHne yJ1. Beicoiikoro, 35-63-22 | anao.ru

«Cpepnssa obieobpasoBaTe/bHas I. 40a

mkosia N° 13 ¢ yriry6ieHHbIM http://school13.ucoz.

U3yYEeHVEM ITPEIMETOB 3CTETUUECKOTO org

LIMKJIa» MYHUIIUIIAIbHOTO

ob6pasoBanus ropon, Hoss6pbck

MyHuIunaabHoe 610/IKeTHOE ropon Host6pbck, 8 (3496) sosh 14@mail.ru
13. | ob11eo6pa3oBaTeIbHOE YUPEKIEHME yn. TpancnoptHasi, 33-71-06

«Cpennsist 06111e06pa3oBaTeIbHAasI Io. 38 http://www.schooll

o 4noyabrsk.ru

mikosia N2 14» MyHUIIMIIAIbHOTO

obpasoBanust ropog, Hosiopbck»

MyHunumnaapHoe GI0/IKETHOE ropon Host6pbck 8 (3496) school-
14. | obireobpasoBaTesibHOE yUpesKIeHe MMUKpPOPaoH 37-42-12 | vingapur@yandex.ru

«Cpenuss ob11ieodbpasoBaTe/bHas «BBbIHTaITypOBCKUIN»,

IIIKOJIa MMKpOpaiioHa
BoIHramypoBckuii» MyHUIIUIIATbHOTO
obpasoBanus ropog, Hosiopbck

yi. Jlenuna, a. 29

http://school-
vingapur.edusite.ru
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[Tpunoskenme N° 2

K aIMMHUCTPATUBHOMY PErjaMeHTy

MpeaOCTaBIeHNSI MyHULIUTIAIbHOM YCITYTU
«IIpemocrasnenne nadopMaiy 06 06pa3oBaTEIbHBIX
MporpaMmax 1 y4eOHbIX IJIaHaX, pabounx
MporpamMmax y4eO6HbIX KypCOB, IPeIMETOB,
IUCIUTIIVH (MOMYJIel ), KaJIeHAapPHbIX YUYEOHBIX
rpaduKkax B 3JIEKTPOHHOM BUE»

@dopMa 3asBeHNSI HA TPeOoCTaBaeHe MyHUIUITAIbHON YCIyTU

PykoBoauTesnto

(nonHOe uM cokpaleHHoe HauMeHoBaHue MOO)

(®.1.0. pykosogutenss MOO)
oT

(bamummmst, ML, OTYECTBO )

3ASIBJIEHUE

[Ipoiiry nipencTaBuUTh MHOOPMAIINIO O




[Tpunoskenme N2 3

K aIMMHUCTPATUBHOMY PerjamMeHTy

MpeaOCTaBIeHNSI MyHULIUTIAIbHOM YCITYTU
«IIpemocrasnenne nadopMaiy 06 06pa3oBaTEIbHBIX
MporpaMmax 1 y4eOHbIX IJIaHaX, pabounx
MporpamMmax y4eO6HbIX KypCOB, IPeIMETOB,
IUCIUTIIVH (MOMYJIel ), KaJIeHAapPHbIX YUYEOHBIX
rpaduKkax B 3JIEKTPOHHOM BUE»

dopma 3as1BICHUS
O BBISIBJICHHBIX OIevyaTkax U (Uiu) omuOKax B JOKYMEHTAaX, BbIJAHHBIX B pe3yJbTaTe
MPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH

PykoBoauTesnto

(noHOe MM cokpaleHHoe HauMeHoBaHne MOO)

(@.1.0. pykosogutensst MOO)
oT

(bammmust, Ms1, OTUECTBO)

3ASIBJIEHUE




